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Series Preface 

Planning is a universal concept based on the proposition 
that if you think* a bit about what you intend to do, you are 
likely to do whatever it is better than if you don't think 
about it. This process of thinking ahead generally involves 
gathering information, analyzing the information and then 
formulating one or more courses of action to follow. The 
planning system presented here embodies these elements in 
operational procedures for planning for school districts. 

The Vocational Education Planning System draws heavily 
upon a growing body of experience in educational planning 
which has been generated by Government Studies & Systems (GSS) 
The introduction describes these concepts. Out of this 
experience has evolved a set of planning techniques, particu- 
larly suited by design and throuqh actual use, to enable 
effective planning. The bases for and uses of indicators, 
planning factors, forecasts, models and others of these 
techniques are clearly laid out in this manual as they appear 
in the normal course of the planning cycle. 

This manual is one of several resulting from a project 
to design planning procedures for local and state vocational 
education agencies. This manual describes the overall 
planning process for LEAs. It is to be used in conjunction 
^with the following manuals: 



Volume I: 
Volume II: 

Volume III: 

yolinne IV: 
Volume V: 
Volume VI: 

Volume VII : 
Volume VIII: 
Volume IX: 



Local Education Aqency User's Manual 

Local Education Agency User's Data 
Collection Manual 

Local Education Agency Planning Analyst's 
Procedures 

State Application Funding Procedures 

Enrollment Forecasting Procedures 

Procedure for Estimating Adult and 
Post-Secondary Potential Enrollment 

Job Demand Forecasting Program 

Training Materials ^ 

Guide to Project Manuals , . 



The most important ingredients in effective planning, 
however, are the people who do the planning. The planning 
team itself should include, at the very least, those who are 
going to be directly responsible for the execution of the 
plan^ once developed, and those who are otherwise directly 
affected by the plan. People who participate in the planning 
process, who see their input take shape in a plan, tend to 
be better advocates and implementors of that plan. 
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Historical 



Perspective 



Until recently, vocational education was one of the 
most neglected educational fields • The attention paid to 
vocational education was sporadic, and usually unrelated to 
regional economics and student aspirations. Recognition of 
occupational training as a national concern pame with the 
Vocational Education Act of 1963 and the Amendments of 1968. 
Although this recognition is most desirable, the increased 
resources which are available and the mandate to meet the needs 
of industry and students causes problems for vocational education 
agencies, particularly in allocating funds. All State and regional 
agencies which allocate sizeable chunk:, of money have allocation 
problems, but we are going to concentrate here on the allocation 
problems of the State vocatiGnal education agency. , 

A study completed in 19 70* exposed the need for a compre- 
hensive and integrated planning system in the New Jersey Division 
of Vocational Education: comprehensive because it would emt>race 
all Division revenue sources I and integrated because it would 
show all' revenue sources along' with all Division activities and 
objectives, permitting an overall look at money available versus 
needs or requests . 



* Report on a Proposed Planning System for the New J ersey Division 
of Vocational Education , prepared by Government Studies Center 
of the Fels Institute of Local and State Government, University 
of Pennsylvania, Philadelphia, February 1970. 
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The Case for an Effective Information System 

The 1970 study found that inadequacies in the information 
system constituted one weakness in vocational education admini- 
s'tration. The existing Division information s:ystem was informal, 
although it did serve Federal and State reporting requirements. 
What was needed was a system which could project resources and 
needs* The 1970 study proposals for improvement were: 

1. Reduce requests for data not used in Division decision- 
making. 

2. Devise a more efficient means of dealing with requests 
for information which require collection techniques 
differing from the- formal reports- 

3. Produce information on which forecasts of future condi- 
tions and programs could be based, instead of reporting 
only current program dimensions. 

4. Organize th^ reporting system to cut down excessive 
clerical work. 

5. Create a more efficient overall system that encourages 
rather than discourages questions being raised. (Ques- 
tions were discouraged because the amount of energy to 
locate, aggregate, and organize the information was so 
extensive . ) 

6. Tighten up the connection between Division management 
objectives and actual prograiti performance. 
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7. Gather information on the impact of vocational programs 
on LEAs staff and space needs, taking all monies into 
account. 

The old information system, in svunmary, may have been 
adequate to meet the formal Federal and State reporting require- 
ments, but could not provide realistic planning information for 
State vocational education. 

These proposals resulted in a decision to design and install 
a computer-based system which would help eliminate information- 
gap problems, and when fed the proper data, project realistically 
into the future. The resultant system is called the State Voca- 
tional Education Applications - Management Infoirmation System, 
and will be referred to as SVEA-MIS. 

The SVEA-MIS is explained in the follov/ing chapters of this ; 
system's documentation manual, with the necessary procedures 
for operating the system. 



Chapter 1 
Introductipn 



Information for Decision-Making; 

Every State Vocational Education Division, as well as other 
public agencies, has the following problem: 

Each year the agency receives funds from Federal 
and State sources. The funds are to be used for 
specific purposes; for example, supporting the 
special costs of vocational education, or for t 
improvement of vocational programs. The agency, 
by legislation or choice, decides to allocate the 
funds pn the basis of applications received from 
local agencies: school districts, vocational 
schools, community colleges, etc. 

As a result several needs arise: 

1. To create a system which insures that: applications 
are received, edited, and corrected; the data is filed 
and the files updated; reports and notices are produced. 

1^-'. 2 . To establish agency priorities . 

3, To analyze the applications so that the funds are allo- 
cated according to legislative and administrative require- 
ments and priorities . 

4. To operate ^the system, usually on an annual basis, so 
that money is properly allocated. 




Accordingly, the data system itself has several components, 
namely: 

a. Data collection 

b. Editing and review 

c. File maintenance (updating) 

d. File search, extraction and report generation, 

SVEA-MIS will carry out processes , b, c, and d. It will support 
setting prioriti,eSf analyzing applications, and making funding 
decisions . 

Overview of the State Vocational Education Applications - Manage - 
ment Information System 

The SVEA-MIS is designed to store and maintain bc;Sic data 
about vocational education funding applications, and to process 
this applications data for the purpose of assisting in the alloca- 
tion of funds. Accordingly, the system includes th,e following 
steps : 

1. Analyse sources of funds to ascertain priorities and 
constraints, e.g., restrictions or mandated allocations. 

2. Establish priorities and constraints for this year'. 
(Use, analyses of last year's actual funding for conti- 
nuity of policy.*) 

3. Send out guidelines setting forth policies and proce'dures 
for submitting applications. Return a printout of last 
year's LEA funding to continuing program applicants to 
speed up submission of funding applications.* 

*Tnese steps are assisted by SVEA-MIS • Examples of analysis 
reports are given in the volume and in Volume IX, Section 3. 



4. Receive applications/ edit them, and return for correc- 
tion where needed* Evaluate the quality of proposed 
activities for which funds are requested. Enter appli- 
cation data into the MIS and make a final edit.* 

5. Analyze the applications by summarizing and ranking 
them.* First, reports of request amounts by course 
are produced, reviewed, and corrections entered into the 
MIS where required. Next , recommended funding reports 
are produced for review based upon a ranking algorithm. 

«• 

6. Allocate available funds by approving, partially approv- 
ing, or rejecting each line item of the applications as 

I 

provided in the ranking' reports . 

7. Obtain the necessary approvals and "sign-offs." 

8. Notify applicants of final recommended funding avail- 
able to them. * 

9. Adjust for changes in cases of applicant dissatisfac- 
tion with their allocation, or for any other reason, 
and make additional allocations out of discretionary 
funds . 

The nine steps listed above complete the formal application proce 
sing procedure. However, one more step is necessary: 

10. Monitor the funded programs to insure that they meet 
the standards and objectives required, 

* These steps are assisted by SVEA-MIS. 'Examples- of analysis 
reports are given in the volume and in Volume IX, Section 3. 



Figure 1 shows the sequence of steps just described and how 
SVEA-MIS supports them. ' 

Purpose of Manual 

I 

This manual details the steps to process vocational education 
application requests. Applications data are collected^ manually 
edited, and keypunched. The data are input into a preliminary 
computer files for editing purposes^ and then into the major 
SVEA-MIS data files. Recommended, committed, and closeout voca- 
tional education funding reports are thpn produced. 

The procedures for input of the data, performing error 
checks, and producing reports are written using the Rapid Access 
Management Information System (RAMIS) /-^developed and supported 
by MATHEMATICAL Inc., Princeton, New Jersey. RAMIS is a c'c^.puter 
program designed to assist the agency staff to easily store in 
and retrieve from a computerized system applications information. 
RAMIS provides three major services to users: ' 

1 - A request language for specifying and obtaining reports. 

2 - A transaction processing language for entering and updat- 

ing stored data (file maintenance) . 

3. A data base structure, capable of storing information^ 
in a hierarchical manner, which reflects the natural 
order and ranking of the information. 

RAMIS is available on a lease/purchase arrangement or sur- 
charge arrangement with National CSS, Inc., Stamford, Connecticut, 
a time-shdring and batch computer service. 
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I 

This manual assumes the user has general knowledge of 
RAMIS. procedures for input, update, and output of data. All 
the specific R?VMIS procedures for the input of applications data 
and producing r'equired reports are included in this manual • In 
addition. Appendix A provides a discussion of RAMIS at a very 
general level. 

Furthermore, this manual assumes that the data will be input 
and reports rxm using the National CSS, Inc, , computer service. 
Accordingly, it is assumed that ,the user is familiar with CSS 
procedures for creating, inputting and editing CSS data files, 
and the CSS procedures for using RAMIS. 

The following manuals should be referred to in using the 
procedures in this manual: 

1. For information about RAMIS inputs spinoff, and output 
procedures refer to the RAMIS Users Manual MATHEMATICA, 
Inc., Princeton, New Jersey. 

2. For information about National CSS procedures, refer 
to the laster version of the VP/CSS Reference Manual, 
CSS FORTRAN Re ference Manual, and the VP/CSS Edit 
Command Manual , National CSS, Inc., Stamford, Connecticut. 
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Chapter 1.1 
f Starting Up on NCSS 



1.1.0 Contact and ask NCSS to create an ID and password 
for your use. After the ID is valid, create the 
PROFILE EXEC CSS file and set the permanent address. 



1.1.1 Load from tape or offline punch to your ID the 
fallowing CSS files: 



WORKSH DATA 
DESFILE DATA 
INVOl DATA 
INV02 DATA 
EDTABIN DATA 
PRELRPT DATA 
REVUPL DATA 
VEMAX FORTRAN 
VESCORE FORTRiVN 
INFLUPL DATA 
LMRANK DATA 
CLRATE DATA 
INVLRATE DATA 
INCRANK DATA 
PREPRINT FORTRAN 
RECOM INPUT 
RECOM TOTAL 
NOTIF FORTRAN 
CLOSED INPUT 



Listing and descriptions of these files are pre- 
sented in subsequent chapters. 
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Chapter 2 
SVEA - MIS DATA FILES 

I 

2 . 0 Introduction 

In this chapter, the SVEA-MIS RAMIS file descrip- 
tions for file NJVOC and file UPLEV are presented and 
the internal structure of RAMIS files are discussed 
briefly. The system data files and data for two fiscal 
, years are already in the database. Procedures for 
maintaining the database are provided in subsequent 
chapters . 



2.1 Files in SVEA-MIS 



1. The SVEA-MIS is composed of the following files: 

NJVOC - is the applications data file in 
which is stored descriptive and 
financial information about voca- 
tional education funding request 
applications . 

UPLEV - is a file which is used to store 
data about the counties and LEA's 
in NJVOC, such as tax effort data, 
dropout rate data, state-aid data, 
etc . This file is used in con junc- 
j tion with the ranking procedure 
described in Chapter 5. 

2. Refer to Table 1 fof the NJVOC file description 
and Table 2 for the UPLEV file description. 
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TABLE 2 
FILE DESCRIPTION FOR UPLEV 



LIST FIELD NAME 



SYNONYM 



TYPE 



LEVEL 



SEGMENT 



1 CO CO A2 

2 COUNTY CON AlO 

3 LMA LMA A2 

4 CTY-UNEMP-RT CUR F4.1 

5 SMSA-CODE SM A4 

6 CTY-TAX-EF CTEF F5.2 

7 CTY-STATEAID CSTAID F7 . 2 

8 CTY-DO-RATE CDR 14 



1 
1 
1 
1 
1 
1 
1 
1 



10 
10 
10 
10 
10 
10 
10 
10 



9 LEA L A4 

10 LEA- NAME LN A50 

11 MOD-CITY MOD A4 

12 CEN-CITY \ CEN A4 

13 DISADV-AREA DIS A4 

14 LEA- RATING' ' LEAR 14 

15 L-TAX-EF LTEF F5.2 

16 L-STATEAID LSTAID F7.2 

17 L-DO-RATE LDOR 14 

18 LOC-CODE LOC 12 

19 MOD-CODE MDC 12 

20 TAX-CODE TXC 12 

21 STAID-CODE STDC 12 

22 LDO-CODE LDC 12 



2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 



10 
10 
10 
10 
10 
10 
10 
10 
10 
10 
10 
10 
10 
10 
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2.2 RAMIS Tree Structure 

a, RAMIS stores the records of any file as a tree 
structure. This is illustrated for KJVOC in 
Exhibit I, Using tree structures reduces storage 
size and reduces the effort needed to update files.. 
Every record of a file can be broken into sub- 
records. All fields on the same level within a 
record are in the same sub-record. Sub-records 
form the nodes of the tree. For example, in NJVOC 
every application (level 3), has county data 
(level 1) and the LEA data (level 2). It is only 
necessary to store county data once for all the 
lea's in a county. And, it is on]y necessary to 
store LEA data once for all applications from 
the LEA. 

Levels and segment sizes determine the tree 
structure of a fil<^. Segment size refers to the 
number of sub-records in the block or segment 
allocated to each higher level sub-record at a 
time. For excunple, the segment size of level 2 
might be 3 and the LEA level, 15. This means that 
for each county , data storage space is assigned for 
15 lea's. If more than 15 LEA's are needed, storage 
for another 15 is assigned , and so on. The choice 
of segment sizes reflects a trade-off between storage 
space and speed of searching a file. 
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The Hierarchial tree structure designed for File 
NJVOC takes the following form: 



LEVEL DESCRIPTION 

1 Data about a county. 

2 Data about a local education agency within* 
the county . 

3,4,5 Levels which permit distinguishing applica- 



tions on the basis of application or program 
area (level 3) , course (level 4) , and year 
(le^/el 5) . The application level permits 
the identification of each application area 
(i.e., program or subject) for which funds 
are requested by an LEA, for each course 
^ within the application area, and for each 

fiscal year the applications apply. An 
application for funds is for a particular 
fiscal year. Therefore, funding data, 
stored at level 5 is differentiated on the 
basis of application year, course, and 
application. 

6 This level allows distinguishing the number 

of students of a given type and sex in a 
given grade , in a given course . 



c. The hierarchial structure designed for File UPLEV 
takes the following form: 



LEVEL DESCRIPTION 

1 Data about a county. 



2 



Data about an LEA within the county. 



Chapter 3 
DATA COLLECTION 



3 . 0 Introduction 

Annually, LEAs submit vocational education funding 
request applications to the State Department of Education, 
Division of Vocational Education. The Division provides 
instructions for preparation of an application from LEAs, 
Applications are screened by Division personnel, correc- 
tions made, and keypunched in preparation for input to 
SVEA-MIS. This chapter describes procedures for applica- 
tion preparation, manual editing, and keypunching. 



3*1 Preparation of Applications 

1. LEAs prepare vocational education funding applica- 
tions in accordance with the instructions provided 
annually by the Bureau of Vocational Management 
Services, Division of Vocational Education. Appen- 
dix B shows a copy of the FY74 preparation instruc- 
tions for illustrative purposes, 
a. LEAs complete application Form NJDE531-1 
(3/71) , Application for Vocational Educa- 
tion Act . . . Progrfiun Funds, when requesting 
funds for a new course. Refer to Exhibit II 
for a copy of Form NJDE531-1. 
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EXHIBIT II 

FOPM NJDE531-1, APPLICATION FOR VOCATIONAL 
ACT ... PROGRAM FUNDS - FOR NEW COURSES 
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b. LEAs complete the RAMIS VEF APPLICATION WORK- 
SHEET application forms and enrollment sheets 
when requesting funds for continuing (old) 
courses* The KAMIS WORKSHEET forms are gene- 
rated from the SVEA-MIS using RAMIS procedures, 
and are mailed to the appropriate LEAs for 
completion. Refer to Exhibit III for an example 
of the RAMIS VEF APPLICATION VTORKSHEET. 

c • Completed applications are returned to : 

Vocational Education Management Services 
Division of Vocational Education 
Department of Education 
225 West State Street 
Trenton, New Jersey 

CSS file WORKSH DATA contains the ^RAMIS procedure 
for producing the VEF APPLICATION WORKSHEETS offline. 
Refer to Table 3 for listing of WORKSH DATA. 

a. Edit WORKSH DATA using CSS edit procedures 
to change the fiscal year references to 
reflect the appropriate Fy and FY-l. 

b. Execute WORKSH DATA by typing in CSS mode: 

"ramisin worksh data" 
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EXHIBIT III 

RAMIS VOCATIONAL EDUCATION FUNDING APPLICATION 
WORKSHEET - FUNDING REQUEST FORM FOR CONTINUING COURSES 
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TABLE 3 

CSS File WORKSHEET D/iTA - RaMIS Procedure 
to Produce VEF Application VJorksheets 



OFFLINE 

DEFINE 

FILE NJVOC 

— /A9=' ' 

0EC0DE/A18-IF 0 IS ' ' THEH 'OECODE ' ELSE 0 

yUCOSTS/AST-'yilPRO^SAL TRAV SUPPLS EQ_PUR EQ_RENT ' 

7UCOST&/A23 = 'SAL_OTHER MI5C ' 

7UTOTAL/A5-' ' 

73REQT/I8»RT0T 
C0-LEA/A7»C0r-' I LEA 
FIRSTLY EAR/ AU - ' 

Cr4X/A3-EDIT(CN, '999$$$$$$$$$$$$$$$$$$$$$$' ) 

CRSE-NAME/A30 = IF CNX EQ ' ' THEN 'CRSE-NAME ' ELSE CN 

END 

TABLE 

HEADING 

********ft***WORKSHEET - 90-576 FUNDING - CONTINUING COURSES - FY7U 
SEPT. 72 *** THIS PAGE LISTS COURSES OR PROJECTS FOR WHICH APPLICATION 
VMS MADE IN FY73. ***REFER TO PAGE 3 OF GUIDELINE *** 
CHIEF ADMINISTRATIVE OFFICER 

COUNTY SUPERINTENDENT 

FILE NJVOC 

WRITE AND 73REQT AND 7UC05TS AND 7UC0ST& AND 7t»T0TAL 
AND FIRST_YEAR BY CO-LEA BY APPL BY C BY CRSE-NAME BY SCHN 
BY OECODE 

ON OECODE FOLD-LINE 

IF AY IS 73 

ON--SKIP LINE 

ON APPL PAGE-BREAK 

END 



NOTE: Annually, adjust the FY-1 and FY to reflect 
the actual years. In the procedure above, 
FY-1 is 73 and FY is 74. 
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3.2 Manual Edit of Coirpleted Applications 

!• Coinpleted applications are to be processed by 
Vocational Management Services personnel as 
follows : 

a . Sort applications into separate batches by 
county (maximiJin number of 21 batches). 
Applications are sorted into separate batches 
to facilitate the editing of keypunched cards 
later. Also, reference can be made to an 
application in a batch more easily than looking 
through all applications. 

b. Edit FORM NJDE531-1 (3/71) as follows: 

(1) Enter key field data (county code, LEA 
code, program area code, page) in the 
fields provided in the box in the right- 
hand corner of page A. Key field data ' 
should be annotated on subsequent pages 
for identification purposes. However, 
key field data will be picked up from 
page A for keypunching. Refer to Table 4 
for county codes and Table 5 for Program 
area (application) codes. 
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TABLE 4 



COUNTY CODES 



County Code County Name 

01 Atlantic 

0 3 Bergen 

05 Burlington 

07 Camden 

09 Cape May 

11 Cumberland 

13 Essex 

15 Gloucester 

17 Hudson 

19 Hunterdon 

21 Mercer 

23 Middlesex 

2 5 Monmouth 

27 Morris 

29 Ocean 
31 Passaic 
33 Salem 
35 Somerset 
37 Sussex 
39 Union 
41 Warren 
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TABLE 5 



P ROGRAM (APPLICATION) CODES FOR FY74 AND 
FUTURE APPLICATIONS 

Program Code 



A Agricultural Education (including Coopera- 

tive Education) 

B Distributive Education (including Coopera- 

tive Education) 

C Health Occupations Education (including 

Cooperative Education) 

D ' Home EconoTnics Education (including Coopera- 

tive Education) 

E Consumer and Homemaking Education 

F Office Occupations (including Cooperative 

Education) 

G Technical Education (including Cooperative 

Education) 

H Vocational-Industrial Education (including 

Cooperative Education) 

I Employment Orientation 

J Introduction to Vocations 

K Technology for Children 

L Vocational Guidance and Counseling 

M Apprenticeship Training 

N Career Development (total seqential develop- 
ment non-*adult) 
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Check data entries to insurra they are 
numeric or alphanumeric, as appropriate, 
are up to the permitted number of 
characters for each field, and correct 
fields as necessary. Refer to the 
keypunch instructions below and the 
application preparation instructions 
for field formats. 

Special edit is requirod as follows: 

(a) Line entries on pag,es C anvl D 
must correspond to the appropriate 
course line on page B, i.p., line 1 
entries on pages B, C, and D are 
about the same course, line 2 on 
these pages correspond to the next 
course, and so on. Therefore, the 
financial data on page D for each 
course listed on page B must be on 
corresponding lines, and there must 
be financial data (page D) for each 
course . 

(b) Enrollment data (page C) are limited 
to the finite list of enrollment 
categories provided in the prepara- 
tion instructions. Accordingly, all 



other data for other than the approved 
enrollment categories will not be used. 

Insure cost data are entered as 
whole numbers, i.e. , dollar sign, 
commas, decimal points / and cents 
are invalid entries in the cost 
fields • 

Review the cc;<^;t data for reasonable-- 
ness, and correct ^ as appropriate, 
in coV:*;:/iltation with the proper 
LEA.^V (The total cost field will 
net be keypunched and input to the 
system, but will be calculated by 
the system, ] 

The FIRST-YEAR field (Item 5, page 
B) should have a check in the new 
column if the application year is 
the first year the course is to 
be given; otherwise enter the last 
two digits of the first year the 
course was given in the box marked 
ongoing, '* 



(f) The purpose code is entered by 

the program analysts at the State 
office- Only one purpose is 
allowed per course. To make things 
easier for the keypunchers, enter 
the purpose code in the first column 
given on page instead of checking 
the appropriate column. Refer to 
Table 6 for a list of purpose codes. 

c. Edit RAMIS VEP APPLICATION WORKSHEET in 

accordance with Paragraph 2.2-lb above, as 
appropriate , and the following : 

(1) Each WORKSHEET must have a completed 
enrollment sheet (page C) attached to 
it. Key-field data for oaqe 2 (enroll 
ment sheet) will be picked up by kev^ 
punchers from page 1. 

(2) Enter the last two digits of the first 
year the course was given in the FIRST- 
YEAR field. 



3.3 Keypunching Instructions 

1. Keypunch FORT-I NJDE5 31-1 (3/71) as follows {item 
numbers in instructions below refer to fields 
in Exhibit III) . 
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TABLE 6 



PURPOSE CODE (FUND CATEGORIES) 

Purpose Code Purpose 

A Adult 

DIS Disadvantaged 

HAN Handicapped 

PS Post-Secontiary 

RES Research 

S Secondary 

D Exemploy 

G Cooperative 



Consumer and Homemaking 
Education 
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Card Columns 



Page A Explanation 

1-2 County (always numeric - pull application 

if not niiraeric and correct) . 

3-6 LEA - generally numeric, but alphabetics 

are valid. 

7 Program areas on application are always 
alphabetic . 

8 Page code (numeric 1-9 or alphabetic A-Z; 
this becomes the first digit of the 
course number) • 



NOTE: Columns 1-8 is the control key for every card in the 
set (Pages A through E of the application) and is 
punched on every card in the application set* The 
control key field is in the box in the upper right 
hand corner of the sheet. 



Card Colximns 

Page B Explanation 

1-8 Control key field from box in upper right 

hand corner. 

9 Page Letter = B 

10-11 Line Control number, preprinted, is always 

numeric. * 

12-36 Item 1: Course title or project. Left 

Justify, typing exactly as appearing for 
up to 2 5 characters . 



*Note : For FY74 processing, the course number consisted of 
the page number (punched in column 8) plus the line 
control number; this makes a three digit number; as 
you will notice, NJVOC allows 4 digits for the course 
niomber. This was set up to allow for a change that' 
has not been made yet* It will be advisable to 
watch for any inconsistencies in this field that arise 
out of this change of policy. 



Card ColuiTuis 



Page B Continued Explanation 

37-44 Item 2: OE Code. Left Justify, typing 

nuirtoers only, without punctuation, for 
up to 8 digits. 

45-49 Item 3: Starting Date. Left Justify, 

typing exactly as appearing for up to 5 
characters in the form MM/YY where MM is. 
the numeric code oi' the month and YY is 
the last two digits of the year. 

50-54 Item 3: Ending Date. Left Justify, 

typing exactly as appearing for up to 5 
characters in the form MM/YY as for the 
starting date. 

55-56 Item 4: Number of Weeks the course is 

to run as a whole number. Round up if 
any fractions occur . 

57-58 From Item 5 as follows: If there is a 

number in the "ongoing" box, punch the 
number. If " ongoing" is checked , punch 
^ XX; if New is checked, punch last two 

digits of the current year. 

59-78 Item 7; School name; punch as it appears 

for up to 20 characters.** 

79 Item 9 as follows: Puncli Y if yes as 

checked, or N if no as checked. 



**Note: For keypunching purposes, to allow the whole record 
to fit on one card, we only allowed 20 columns for 
the school name; the field in NJVOC is actually 
25 characters. 



Card Columns 



Page C Explanation 

1-8 Control key field from page B. 

9 Page Letter = C. 

10-11 Preprinted line control number. 

12 "M" or "F". 

13-48 Estimated Grade Level Enrollment. A 



maximum of up to 6 fields for grade level 
enrollment per card (for card type C) of 
each characters as follows : 



First 


two characters 


of enrollment field • 


punch 


one of 


following nbbr--viations to 


idsnt 


ify enrollment 


categor .- 


Use 


For 


Use 


For 


N3 


N-3 


11 


11 


46 


4-6 


12 


12 


78 


7-8 


PS 


Post -Secondary 


09 


9 


AA 


Apprentice 


10 


10 


:]h 


Non-Appren tice 






V:E 


Ungraded EJ.ementary 






L)S 


Ungraded Secondary 



Third character of enrollnent field - 
punch R, D , or H , as appropriate to 
identify student type . 

Fourth to sixth characters of field - 
punch the value contained under an enroll- 
ment category for a student type (right- 
justify, numerics only) , 

Use as many cards of this type as necessary 
to punch enrollment for a course . 
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Card Columns 
Page D Explanation 

1-8 Control key field from page B. 

9 Page Letter = D, 

10-11 Preprinted line control number. 



NOTE: Except for Item 12, Number of minutes spent per week, 
all fields represent dollar figures: Use only whole 
dollars, dropping any decimals^ dollar signs, and 
cents. Right justify, typing numerics only. 



12-17 Item 11: Teachers total salary. 

Item 12: Number of minutes spent per week 
18-21 on listed courses 

22-25 on other courses 

Item 13 as follows: 

26-31 13a. Teacher Pro-Rated Salary 

32-36 13b. Teacher and Student Travel 

37-42 13c. Supplies Costs 

43-48 13d. Tool and Equipment Purchase 

49-54 13o. Equipment Rental 

55-60 13f. Other Costs 

61-66 Item 14: Total Request for funds 

67-72 Item 15: Local Contribution 

73-75 Purpose as follows: Purpose should be 

filled in first box under "FOR STATE 
USE ONLY", if not, type the 1-3 letter 
code which is in the box checked; Left- 
Justify, 
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Card Columns 



Page E Explanation 
* • 

1-8 Control key field from box in upper right- 

hand corner. 

9 Page Letter = E 



NOTE: For cost figures, use only whole dollars, dropping 
any dollar signs, decimal prints, and cents. Right 
justify, and punch numerics only. 



10-16 
17-23 



Cost Estimation, Fiscal Year of Funding 
Request . 

Enrollment Estimation, Fiscal Year of 
Request. 



Enter cost estimation and enrollment estimation for each of 
next four fiscal years: 



24-30. 


Cost Estimation 


FY 


19NM 


31-37 


Enrollment Estimation 


FY 


19NM 


38-44 


CosL Estimation 


L'Y 


19NN 


4 5-51 


EnrolliriGnt Estimation 


tY 


19NN 


52-58 


C< s- Estimation 


:y 


19'NY 


59-65 


Enrollment Estimation 


VY 


19NY 


66-72 


Cost Estimation 


FY 


19 NZ 


73-79 


Enrollment Estimation 


FY 


19NZ 
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2. Keypunch RAMIS VCF APPLICATION WORKSHEET as 
follows: 

Card Colum n 
Card 1 - Descriptive Data Explanation 



1-2 


CO - County Code 


3-6 


LEA 


7--10 


ftPPL -- Application Code 


11-13 


COURSE - Course Code 


14-38 


CRSE-NAME 


39-63 


SCHOOL-NAME 


64-71 


OECODE 


80 


Enter 1 



Card 2 - Financial Data 



1-13 


Duplicate from Card 1 


14-21 


FY-1 REQT 


22-27 


PRO-SAL - Prorated Salary 


28-33 


'J'RAV - Travel Expenses 


34-39 


SUPPLS - Supplies Costs 


40-45 


EQ-PUR - Equipment Purchase Costs 


46-51 


EQ-RENT - Equipment Rental Costs 


52-57 


SAL -OTHER 


58-63 


MISC 


64-71 


FY TCTAIi 


72-73 


FIRST-YEAR Code 


74-76 


Purpose (if change) 


80 • 


Enter 2 



not:::: do not punch commas in numeric fields (Card 2, 

CC14-73) . If field has • or blank, leave 

blank . 

CARDS 1 and 2 include descriptive and financial data 
about the course. 
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Card 3 - Enrollment Data 

1-2 County Code 

L Duplicate Erom 
3-6 LEA r card 1 

7-10 Applical:ion Codo^ 

11 Pa;ge Number 

12-13 Line control number ~ preprinted ojj form. 

14 M or F, as appropriate - 

15-74 Estimated grade level enrollment. A 



maxiiaum of up to 10 fields of 6 characters 
each is permitted as follows: 

- First 2 characters of enrollment field 
is ono of the following abbreviations 
to identify enrollment category for 
vThich an estimate is being recorded: 



Use 
Codo 


For 
Enrollment 
Category 


Use 
Code 


For 
Enrollment 
Category 




N-3 


12 


12 


4r. 


4-6 


PS 


Post-Secondary 


78 


7-8 


AA 


Apprentice 


0? 


9 


NA 


"on- Apprentice 


10 


10 


UE 


Ungraded- el emen- 



tary 

11 11 US Ungraded-secondar 



-Third character of field - punch 
or Hf as appropriate to identify 
student type . 

- Fourth to sixth characters of field - 
punch the value annotated under the 
enrollment category cited in the first 
two characters of the field for the 
student coded in the 3rd character of 
the field (right - justify, numerics 
only) . 



NOTE: Punch as many of the Enrollment Data cards as 

necessary per data sheet to enter the coded data, 
duplicating CCl-11 for each card after the first 
card. Cards should be punched for only lines with 
coded entries. 
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3, It is recommended that the total FY request on 
the worksheets (CARD 2, CC64-71) or FORM 
NJDE531-1 (3/71), (Page D, CC61-66) not be 
keypunched, since this ejnount is frequently not 
accurate. Furthermore , it is suggested that 
RAMIS be used to calculate the total . 



ERIC 
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Chapter 4 
EDIT AND INPUT PROCEDURES 

4 • 0 Introduction 

Once the application forms have been completed^ col- 
lected, manually edited, and keypunched, processing for 
inputting the data into SVEA-MIS can begin. In this chapter 
procedures for the input of data, including automated edit- 
ing of data and input to SVEA-MIS RAMIS files, will be 
discussed. 

Editing of Data 

1, Editing of the keypunched cards is required to discover 
and correct any keypunch errors or other incorrect 
entries missed during the manual audit. The applica- 
tions data is sorted and input into several CSS files. 
The CSS data files are then read into a RAMIS file used 
to store data to be edited. RAMIS tables are run to • 
check for common errors. Action xs then taken to correct 
any errors. 

2« The batch card deck is sorted by card type by applica- 
tion type. A card type corresponds to the page letter 
of the application^ and the application type to the new 
applications form (NJDE531-1} or WORKSHEET form, 
a. Each card type of the batch will be labelled as NN- 
MMAA, v/here NN is the application year, e.g. 74 r4M is 
the batch number, e.g. 01, 03, ...44, and so forth, 
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4.1 
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AA is any of tne fcllowinq: 

W = old vjorksheet (one charactor) 

E = old enrollment sheet {one charactor) 

NB - page B new app] ication form 

NC = page C new appLication form 

ND ~ page D nev7 application form 

( 1) Thus , each batch v;ill have ip to five 
?ep irate docks corrospondiv :[ to page 
r;nir.!>er by application typ*=- 

(2) The label assigned above ,to a card type 
is also the filename of tho CSS file in 
which the data will be stored. 

First , divide the cards into thr^.^e decks : one for 
the old worksheet cards, one for the old erroliment 
cards, and ciie pile for all the new cards. Bef( re 
the two old decks, J.nscrt a card with "OFFLI'M-] READ 
NN-MMAA" as Ir fined Ln paragraph 4.] 2a abov-^, B':-:^fore 
the nev; card ^ , insert a card v;i^i"i "()}■• -jJNJ;; Rr AT' \N- 
MMAA. Senc 1 'O data cards to l.'CSS ' 1- be inful: via 
t' ard reade*;. The nev: card must srill be sorted 
by card typc^ ; dn addition, the course number must be 
in one continuous field. Ar- the cards aro punched r 
the firs.'t riiqit of tho course number is in column 8 
and the last two dinihs are in 10 and 11. Tiiese 
digits can be switclied with tho CSS edit faci.iity. 
and then the cards sorted by card-type with the CSS 
sort option. Then the file cai: be divided into three 
files v;ith the namin'j conventions di scussed . 
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A small RAMI.S file callc^d VOCXXX has been created 

T 

to edit the applications data in the CSS files* 
The CSS file PES FILE DATA , shown in Figure 2, con- 
tains the RAMIS procedure which defines file VOCXXX 
to the MASTER file of the RAMIS data base. 

(1) Use CSS edit procedures to edit DESFILE DATA so 
that the first two XX 's of the file name VOCXXX 
correspond to the application year and the last 
X to differentiate various edit files, if more 
than one edit file is kept at the same time. 

(2) The above file description was input to the 
RAMIS database by typing in CSS mode "ramisin 
desfile data." Refer to Table 7 for the file 
description of file. VOCXXX. 

d. CSS file INVOl DATA contains the RAMIS procedure 

which inputs old applications data from the CSS files 
(Paragraph 4.1-2b) into ^^e RAMIS file VOCXXX. See 
Table 8 for a listing of INVOl DATA. 

(1) Edit INVOl DATA with CSS edit procedures to 
change the READ and FILE sta.temonts tO' use the 
apuropriate file name of the data to be input. 

(2) Execute INVOl data by typing in CSS mode: 

"rami sin invol data" 

(3) Execution of the INCLUDE phase of INVOl DATA 
can cause re j ection of records i f the key data 
(CO, LEA, APPL, C) *in the enrollment record 
does not match the *^ey data of a top level 
record entered in the INPUT step of INVOl DATA. 

(a) Check punch card to determine if fields 

conform to the ^description on the FORM and 
ORPER cards in INVOl DATA, and also refer 
to the original application to check the 
key field data. 

{])) Correct the data cards, input these corx-ected 
carols into a separate CSS file, and execute 
a CSS file which contains oiily the INCLUDE 
portion of INVOl DATA, 
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Figure 2 - CSS File DESFILE DATA 



I NPIJT 

Fl LE MASTER 

1=V0CXXX ,1.20, COUNTY , CO , A2 , 
2=2, 10, LEA,L, AU,$ 
2=3,2,APPL, A,Alt,$ 
2=ii,U,COUR5E,C,A3,5 
U=COURSE-NAME, CN, A2 5,$ 
I+=3CII00L-NAME, SCHN, A2 5,$ 
U=OE-C0DE,0,A8,$ 
U=PIR5T-YR,FSYR,AU,$ 
U=TCHR-SAL,TSAL, 18, $ 
i» = PURP-USC,PU,Ai+,$ 
t+ = LOC, LOC, I a, $ 

u=grc-a:it,sa^ i8,$ 
u=pro-sal, psal, i 8,$ 

l*=TRAVEL,TRV, I C,$ 

U=r>UPPLS,SliP, : 

(t = EQUI P-PR,i:Q:', 18,5 

i4=EQUI P-RT, ::Q , I 8,5 

l4=f1l 5C-CST, Ml :.C, 18,?, 

l+=OTl!r.R-SAL, OSAL, 18,$ 

2=5,2,STUTY,S1Y,A1;,$ 

l4=GRAnE,G,Ai+,$ 

i*=Sf:X,SEX,Ai,3 

i;=E"!ROl.L, 5TU, 13,$ 

END 
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TABLE 7 
RAMIS FILE DESCRIPTION 
FOR FILE VOCXXX* 



PAGE 1 



DESCRIPTION FOR RAMIS FILE NAMED VOC741 014/25/73 



ST 


FIELD NAME 


SYNONYM 


TYPE 


LENGTH 


LEVEL 


SEGMENT 


— 

1 


COUNTY 


CO 


A 


0 


1 


30 




LEA 


L 


A 


k 


2 


Ik 


3 


APPL 


A 


A 


k 


3 


3 




COURSE 


C 


A 


3 


h 


k 


5 


COURSE-NAME 


CN 


A 


25 


1* 


k 


G 


SCHOOL-NAME 


SCHN 


A 


25 


i* 


tt 


7 


OE-CODE 


0 


A 


8 


'* 


U 


3 


F 1 RST-YR 


FSYR 


A 


t| 


1* 


k 


<1 


TCHR-SAL 


TSAL 


1 


8 


1* 


u*- 


10 


PURP-USE 


PU 


A 


1* 


(t 


u 


11 


LOC 


LOC 




8 


U 


u 


12 ' 


5RC-AMT 


SA 




8 


k 


u 


13 


PRO-SAL 


PSAL 




8 


1* 


l» 


lU 


TRAVEL 


TRV 




?. 


U 


1* 


15 


SUPPL5 


SUP 




8 


l» 


1* 


IC 


EQUI P-PR 


EQP 




a 


U 


1* 


17 


EQUI P-RT 


EQR 




8 


U 


t( 


18 


Ml SC-CST 


Ml SC 




8 




I» 


19 


OTHER-SAL 


OSAL 




8 


k 


k 


20 


stuty 


5TV 


A 


k 




2 


21 


GRADE 


G 


A 


k 


5 


2 


22 


SEX 


SEX 


A 


1 


5 


2 


23 


ENROLL 


STU 


1 


8 / 


5 


2 




*Replace the first two Xs with last two digits of fiscal year, 
and last X with a character to differentiate various RAMIS 
edit files in use. 
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**Course is given 3 characters, if all four are being used, the 
file description for VOCXXX must be changed accordingly. 
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r\ 
U 






1 1 






OJ 






1 1 
4-* 






ni I 
rg t 












rn 






g 






\J 






- 1 
•H 






1 i 
4J 






nJ 






r > 
U 












H 






cu 






tLi 






fo 






rr{ 












r\ 
U 












c 






•H 












» JJ 


VI/ 


CO 




r-4 






•H 


W 


c 




1^ 


H 








4J 


< 




•H 




0 


'd 






Pi:i 




<U 






M 






US 












Q) 






0 






0 






M 






ft 






m 






H 





Q 



i 

K 

w 

M 

u 















c c 












>— 1 4J (/) 








C -H 


CP 


(1) 0 




c 






-w 


<0 iH 0 


to 






C H 






n s 








<D 




(D 






f-l 


U 


<D r-l 0 


•H 0 


0 


0 


4J »W 



< 



CM 



CO 
O CNI 
V eg 



CO 



c 



c 



c 

o 

o o 

<d f-i o x; w 4J 

0) »H o -H o o 

a; o u-i +j u-i 







K> 










Csl 


















































rH 










CNI 














tH 
















<NJ 














CM 
















CNI 




















rH 




















-1 




fH 
















<NI 














CNI 












0 




1 






rH 














•H 






00 




<N| 














rH 


CNI 










rH 
















m CNI 


00 




0 c>i 




rH 




CM 










V 










iH 


CNI 


0 rH 


rH 






X 








s 


tH 


rH H 








CM 


0 Csl 


rH 




CN* 














CNI X 






0 


CNI 




iH 




















LPi 






<NJ 


0 rH 


rH 




r i 








CNI 
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e. CSS file I13V02 DATA contains the RAMIS procedure 



which inputs nev; application data from the CSS 
files into the RAMIS file VOCXXX. See Table 9 
for a listing of INV02 DATA, 

(1) Proceed as in paragraphs 4.1-2d, (1) to (2) to 
edit and execute INV02 DATA procedure. 

(2) Correct any rejected records as discussed in 
paragraph 4.1~2d, (3) above. In addition, the 
number of "D" card records entered in the file 
must equal the number of "B" card records 
input. Financial data ("D" records) are required 
for every course . Accordingly , if the number 

of "B" records is greater than D records, indi- 
cating missing financial records, run a RAMIS 
table testing for zeros in the funds fields. 

(a) Refer to the original application or LEA, 

as appropriate, for ..lissing financial data. 

(h) Use RAMIS "SCAN" procedures to input the 
financial figures * 



3. The RAMIS procedures in CSS file EDTABIN DATA will be 
executed to produce several RAMIS tables used to check 
certain common data errors such as total amount requested 
not being equal to the sum of the detail fields, invalid 
characters in all fields (dollar signs, commas, etc.) 
Refer to Table 10 for a listing of EDTABIN DATA* 
a. Edit EDTABIN DATA using CSS edit procedures to 

change the; file name, batch number, and RAMIS state- 
ments, as necessary, to reflect the appropriate file, 
batch and fiscal year applications being edited. 



b. Execute EDTABIN DATA by typing in CSS mode: 
"ramisin edtabin data** 
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a. The tables in EDTABIN DATA accomplish the following: 

(1) Table lOA will print a record if the sum of 
detail requests do not equal total requests « * 

(2) Table lOB will print a record if a decimal 
point is in the OE code field. 

(3) Table IOC will print a record if the total 
request field is zero . 

(4) Table lOD will print a record if the total 
request field exceeds $100 ,000. 

(5) Table lOE will print a record if the course 
name Tie Id is blank • 

(6) Table lOF will print a record if the school 
name field is blank. 

(7) Table lOG tests the first year field for a 
valid entry. 

(8) Table LOH tests the student type field and sex 
field for valid code if enrollment value entered. 

(9) Table 101 will print a record if total course 
enrollment is negative^ or exceeds 500. 

(10) Table lOJ provides a count of courses by LEA 
and by program. 



d. Refer to the original applications or LEAs, as 

appropriate to determine correct data for r-rrors 
discovered by reviewing the tables produced by 
executing EDTABIN DATA. Input corrections to the 
appropriate RAMIS edit files (VOCXXX) using the 
RAMIS SCAN or UPDATE features. 



4.2 Input of Edited Data to Main SVEA-MIS File 

1. Once the batch has been edited and corrected, the data 
can be input to NJVOC , the main file in SVEA-MIS. This 
is accomplished as follows: 



*This is unnecessary if the total amount requested is not key- 
"™" ^ -61- 
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a. Spinoff all e i.'. :ed data except enrollir. it, i:roTn th^^ 
RAMIS file VOCXXX with the following procedure: 

TABLEF 
FILE VOCXXX 

PRINT C AND CM AND SCHN AND O AND FJ^YP. 
AND TSAL AND PV AND LOG AND SA AND PSAL 
AND TRV AND SUP AND EQP AND EQR AND MISC 
AND OSAL AND SAVF BY CO BY L BY A 
END 

and include in NJVOC, the main RAMIS f.Lle in SVER-MIS , 
as follows: 

INCLUDE 

READ/FILE FTD4F001 

ORDER/1, 5, 11, 14, 15, 17, 16, 18, 29 ,22,28,37,20,31, 
32,33,34,36,35 

INSERT/2 1 NN 

FORM/2 , 4. 3, 25, 25, 8, 4, 8, 4, 8, 8, 8r- 8,8,8,8,8 
SET/11 
RECORD/ J 60 
FILE NJVOC 
END 

FILE FT04F001 is the default spinoff file on 
NCSS when no FILEDEF is given. 

Represents the last 2 numbers of the application 
year. 

Assumes that the CO and LEA are in the 'filo from 
previous years. T;;e APPL (application code) 



where 



NN 



SET/11 



may or may not be in the file. If the LEA is 
not in the file, it indicates an LEA vhich must 
be entered into the upper level file UPLEV and 
NJVOC. After the new LEA is input to file NJVOC 
with the appropriate LEA level data, such as LEA- 
name , LEA- type, etc., then the rejected records 
can be included in the file- The LEA must also 
be included in file UPLEV, See Paragraph 5.2 for 
detailed procedures for reviewing file UPLEV. 

Since the default filedef for the save file was used 
in the previous step and a default spinoff is used in 
the next step, the following must be typed in to clear 
the filedef of the previous spinoff so that the new 
save file can bo set up properly: 

ERASE FILE FT04F00I 

IPL CSS 

Spinoff edited enrollment data from the RAMIS file 
VOCXXX as follows: 

TABLEF 

FILE VOCXXX 

PRINT STY AND G AND SEX AND STV AND SAVE 
BY CO BYL BYA BYC 
IF STY IS-NOT '*$' 
END 



and include the enrollment- data in NJVOC as follov/s; 
INCLUDE 

READ/FILE FT04F001 

ORDER/1, -1, ..1,14,61,6 2,6 3,64 

INSERT/21 - NN 

FORM/2,4,4,3,4,4,1,8 

RECORD/ 32 

SET/61 

FILE NJVOC 

END 
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Chapter 5 



PRELIMINARY OUTPUT REPORTS 
AND RANKING PROCEDURES 



5 . 0 Introdur cion 

1. In Chapter A, procedures \s'ore presented for editing 
I applications data by batch and entering the edited data 

into the main SVEA-MIS file NJVOC. This procedure is 
repeated until all batches are processed and the data 
input to NJVOC. Ati:cordingly , preliinir*ary RAMIS reports 
can now be generated from NJVOC for further review and 
correction, and the courses "ranked" based upon course 
and LEA characteristics. 



5 . 1 Preliminary Output Reports 

1. CSS filp PRELRPT DATA contains the RAMIS procedure for 
generating two RAMIS reports from NJVOC, one of which 
lists the total amount of funds requested across purpose 
by application, and ano^ier report which shows detail 
amounts, requested by county, by LEA, by application, 
and by course. 1'he reports can' be reviewed by the pro- 
gram analyst to insure that the applications data are nov; 
stored in NJVOC, and as a final error screen before proces^ 
sing continues. Refer to Table 11 for a listing of 
PRELRPT DATA. 

a. Execute PRELRPT DATA by typing in CSS mode: 
"ramisin prelrpt data." 

O -69- 
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TABLE 11 

Listing of CSS File PRELRPT DATA 



OFFLINE 

TABLE 

HEADING 

REQUESTED AMOUNTS BY CO BY LEA 
« 

FILE NJVOC 

WRITE RSAL AND RTRV AND RSUP AND REQP 

AND REQR AND RMISC AND ROSAL AND RTOT 

BY CO BY L BY LN BY A BY C BY CN 

ON CN FOLD-LINE 

ON L PAGE-BREAK 

ON L SUB-TOTAL 

IF AY IS 74 

END 

TABLE 
HEADING 

FY74 SUMMARY TABLE 

REQUESTED AMOUNTS ACROSS PURPOSE BY APPLICATION 
« 

.FILE NJVOC 

WRITE RTOT AND ROW-TOTAL AND COLUMN-TOTAL 
ACROSS PU BY A 
IF AY IS 74 
END 
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Refer to Exhibit IV and Exhibit V for samples of 
the reports referenced above. 

c. Review the preliminary reports for any errors missed 
during the edit phase, such as blank fields, invalid 
punches, etc., and input the corrections into NJVOC 
using RAMIS SCAN procedures. 

d. Volume IX, Section 3 shov;s other reports which can 
be produced by regular KAMLS table procedures. 

Ranking Procedure 
1 . Introduction 

a. The ranking procedure involves uhe ranking of funding 
requests for a course on the basis of certain course 
characteristics, such as students served (regular, 
handicapped, disadvantaged) and grade level, and LEA 
characteristics, such as state-aid per pupil dropout 
rate, total tax-effort, model-city code, and location 
code. These basic data about a LEA are translated into 
codes which are used to calculate the course rank, the 
courses with the highest rank (largest number) being 
considered first for funding. 

b. The ranking procedure requires the use of the "upper 
level" RAMIS file called UPLEV which was previously 
described in Chapter III, The last five fields of 
UPLEV (fields 18 to. 22) contain the LEA's rank codes 
which are used to calculate the courses overall rank. 



EXHIBIT IV 
SATIPLE PRELIMINARY RAMIS REPORT OUTPUT 
FROM NJVOC - TOTAL AMOUNT OF FUNDS REQUESTED 
ACROSS PURPOSE BY APPLICATION 

AND 



EXHIBIT V t 
SAMPLE PRELIMINARY RAMIS REPORT OUTPUT 
FROM FILE NJVOC - DETAIL AMOUNTS REQUESTED 
BY COUNTY, BY LEA, BY ^APPLICATION AND BY COURSE 
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SAMPLE PRELI>5INARy RAMIS REPORT OUTPUT FROM FILE NJVOC- 
DETAIL AMOUNTS REQUESTED BY COUNTY, BY LEA, BY APPLICATION 

AND BY COURSE 



REQUESTED AMOUNTS BY CO BY LEA 



CG LEA 


LEA-NAME 










APPL 


COURSE 


COURSE-NAME 


PURPOSE 


REQ-SAL REQ- 


TRV 


REQ-SUP REQ- 


BQPR REQ- 


EQRT 


REQ-M1 SC REQ- 


OSAL 7UREC(UEST 


OQ 0720 


CAPE MAY COUNTY 


VOCATIONAL BOARD OF 


EDUCATION 




A 


101 


AG & ENVIRONMENTAL SCI 


S 


1U700 


0 


0 


800 


0 


C 


U 

101 


0 15500 
DtNTAL ASSISTANT 


S 


7880 


100 


0 




0 




n 
u 

102 


0 8380 
PRACTICAL NURSI NG 1 


PS 


1U220 


200 


0 


300 


0 




n 
U 

103 


0 H*720 
NURSLS' AIDE 


rs 


UOOO 


0 


0 


200 


0 




n 
U 

201 


0 14200 

HOSPITAL TECHNICI AN ASS 


PS 


8680 


0 


310 


1600 


0 




n 

yJ 

202 


0 10590 
MEDICAL ASS'T 


s 


8^U0 \ 


0 


0 


300 


0 




U 

205 


0 88U0 
PRACTICAL NURSING 1 1 


PS 


10580 


0 


0 


300 


0 


D 


U 

101 


0 10880 
GARMENT COfiSTRUCT 1 ON 


s 


9705 


0 


600 


200 


0 




IF 

x\)l 


0 10505 
SLIPCOVER, UPHOLSTERY 


s 


9380 


0 


600 


kOO 


0 


F 


0 

101 


0 10580 
OFFICE OCCUPATIONS 


PS 


10630 


0 


0 


500 


0 


G 


0 

101 


0 11150 
AUrOMOTIVE TECHNOLOGY 


PS 


1301U 


0 


0 


U'3 


0 




0 

102 


Ci. . iTT.UCT ION TECH. 


G 


11680 


0 


0 


2:0 


0 




0 

103 


11950 
ELrCTRO'M CS TECH* 


PS 


9080 


A 


0 


3no 


0 




0 

lOU 


0 9580 
MAr.lNE ENVIR. TECH. 


5 


9808 


100 


0 


uoo 


. 0 




0 

105 


n 10508 
Dr..?TING DESIGN TECH* 


PS 


12980 


0 


0 


200 


0 


H 


101 


0 13180 
MECH ELEC REPAIR 


G 


9705 


0 


0 


300 


0 




0 

102 


0 10005 
AUTOMOTIVE MLCHANICS 


S 


9705 


0 


0 


200 


0 




0 

103 


0 9905 
BEAUTY CULTURE 


S 


12380 


0 


0 


0 


0 




0 

IC'i 


0 123S0 
BUILDING T^iAOuS 


5 


11730 


0 


0 


i»ao 


0 




0 

1C5 


0 12130 
FOODS OCCUPATIONS 


S 


9580 


0 


0 


0 


0 




0 

106 


0 ■ 93S0 
PRI NT t NG 


S 


9755 


. 0 


0 


300 


0 




0 

107 


0 1C055 
AIR CONO & Rff^P.IG 


S 


9705 


0 


0 


0 


0 




0 . 
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c. Procedures for the review of tax-effort data, state- 
aid data, and dropout rate data, and the deterinina- 
tion of the corresponding ranks are described in 
Paragraphs 5.2-2a and 5.2-2b belov:. The determi- 
nation of the rank code for model city data and 
location type data are presented in Paragraph 5.2-2c. 

2 . Review and Update of File UPLEV 

a/ CSS file REVUPL DATA contains the RAMIS procedures 
for generating a repon from file UPLEV listing tax 
effort, state-aid per yupiJ and dropout rate by 
countv, by LllA, and a repoi t from File NJVOC showing 
IrEA-namo by county, by LEA. iho former report is 
used to annotate changes in the data for tax effort, 
state-aid and dropout rate. Th^: latter report is 
compared to the UPLEV reporr to ihsure there are 
v:orrespondijig LEA entries in both UPLEV and NJVOC, 
lea's nev; to NJVOO roauires that: LEA level data appli- 
cations received from must be iiiput to UPLEV. See 
Table 12 for a listing of RLVUFL i-ATA. 
il) Execute REVUPL DATA by typin.: in CSS mode: 
" ramisi]*! ;"evupl data . " 

(2) Review the basic data on the UPLEV report against 
the most recent dcita provided by the Division of 
Vocational Education and *as contained in Basic 
Statistical Data of Kew Jer&ey School Districts . 
Annotate the revised figures for tax-efforts, 
state-aid, and dropout rate on the printout. If 
a data element vaxue is not provided for a LEA, 

use the appropriate county average « 
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TABLE 12 
Listing of CSS File REVUPL DATA 



OFFLINE 
TABLE 

FILE UPLEV 

PRINT LTEF AND- LSTAID AND LDOR 

BY CO BY L 

END 

TABLE 

FILE NJVOC 

PRINT LEA-NAME 

BY CO BY LEA 

EKD 



J 



Generates a r«^port from 
UPLEV which .;isplays tax- 
effort, state-aid per pupil, 
and dropout rate by county 
by LEA. 



Generates a report from 
file NJVOC which displays 
LEA name by ^ounty by LEA, 



The rank codes for tax-effort, state-aid per pupil, and 
dropout rate are determined in the following steps: 
(1) Execute the following procedure which creates a CSS 
file RANKCD DATA containing tax-effort, state-aid, 
and dropout rate by CO by LEA for every LEA in UPLEV: 
Type in "filedef 04 dsk ranked data pi recfm fb Irecl 
24 blksize 240" and run the follov;ing RAMIS procedure: 
TABLE 

FILE UPLEV 

PiHNT LTF.F AND LSTAID hm LDCR AND SAVE 

BY CO BY L 

END 

^2) Edit RANKCD DATA, usinq CSS edit procedures to: 

(a) Input current values of the basic data (as anno-^ 
tateJ, on the UPLEV report in Paragraph 5.2-b(l) 
(b) ) for those LEA ' s in RANKCO DATA. 

(b) Add basic data for LEA's not in RANKCO DATA and 
therefore not in file UPLEV (but appear in file 
NJVOC as determined m Paragraph 5.2-b(l) (b) 
above) . ^ 

(3) cr^S file VEMAX FORTRAN cortains a fortran program 
which reads RANKCD DATA, determines the minimum and 
maximum values for tax-effort, state-aid and dropout 
rate, and calculates a decile value for each data 
element as the difference between the maximum and the 
Fifnimum values divided by ten. CSS file VESCORE 
FORTRAN contains a fortran progran. which reads RANKCD 
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DATA and the decile valu(5 for the above cU i '-loironts, 
determines the ranking codes for ta>;-i>f f ort , s Late- 
aid, and dropout rate, and creates a nov; CSS file 
UPLCODE DATAr in which is stored the rank codes and 
basic data. See Table 13 and Table 14 for VEMAX 
FORTRAN and VESCORE FORTRAN, respectively, 
(d) Execute the VEMAX FORTRAN and VESCORE FORTRAN 

as follows: Type in ^ne follov;ing FILEDEF staU^- 
ments to define a file being read as in]:ui ^^^^^'CD 
DATA l y VEMAX FORTRAN and the date set output 
(VEDEC DATA) by VEMAX FORTRAN: 

"filedef 01 dsk ranked data pi recfm fb Irecl 

24- blksize 240" 

"filedef 03 dek vedec data pi recfm fb Irecl 

52 iilksize 520"- 

Execute VEMAX FORTRAN by tying in "run vemax" 
Type in the follow FILEDEF statements to define 
the files being read as input (RANKCD DATA, VEDEC 
DATAj , by VESCORE FORTRAN and the files being 
output (UPLCODE DATA) by VESCORE FORTRAN: 

"filedef 01 dsk ranked data pi recfm fb Irecl 

24 blksize 240" 

"filedef 03 dsk vedec data pi recfm fb Irecl 

52 blksize 520" 

"filedef 02 dsk uplcode data pi recfm fb Irecl 

32 blksize 320" 

Execute VESCORE FORTRAN by typing in; 



(4) CSS file INFLUPL DATA contains the RAMIS procedure 



for updating, file UPLEV with the data contained in 



CSS file UPLCODE DATA for both LEA's already -entered 




II 



run vescc^'e 
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TABLE 13 

Listing of CSS File VEflAX FORTRAN 



INTEGFR D,DMX,DMN 

TMX=3.0 0 

TMN=5.0 0 

SMX=300.00 

SMH=200.00 

DMX=100 

DMN = 0 

C 

2 REAO{1,5,;:NO = 50) T,5,0 

5 FOaMAT(7X,F5.2,h7.2, U) 

a'=(T.EQ.0.O)GO TO 10 

iF(t.GT.TMN)GO TO 8 

TMN = T 

GO TO 10 
8 1F(T. LE.TMX)GO TO 10 

TMX = T 

.10 !F(5.EQ.O .0 )G0 TO 2 0 

if:s.gt.smn)go to 12 

SMN=S 
GO TO 20 
12 I F(S.LE.SMX)GO TO 20 
SMX = S 

20 IF(D.GT.O)GO TO 30 

DMN»D 

GO TO 2 
30 IF{D.LE.DMX)G0 TO 2 

DMX=D 

GO TO 2 
50 RT=TMX-TMN 

KS-SMX-SMN 

RD=DMX-DMN 

XT=RT/10. 

XS=RS/10. 

XD=RD/10. 

REWIND 1 

XDMN » DMN 

WRITE (3,33) TMN, SMN, XDMN, XT, XS, XD 
33 FORMAT (6FS.8) 
STOP 
END 
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TABLE 14 

Llstlnfi of CSS File VF.SCJRF. FORTRAN 



INTEGER CO, LEA 

DIMENSION Tt(10),SiaO),DI (10) 
READ( 3/5)TMN, SMN,DMN,XT, XS, XD 

5 FOKMAT(6F8.2) 
DO 20 1=1,10 
Xl==l 

Tl ( I )=(ThN+(XT*XI ) ) 
SI { I ) = (SMN+(XS*XI ) ) 
Dl { I )=(DMM+CXD*XI ) ) 
2'5 CONTINUE 

1» READ(l,6,EfJD = 50)CO,LEA,T,5, IDO 

6 FORMAT(. 2,1X,A!4, F5.2, F7.2, U) 
D=IDO 

DO 7 1-1,10 

I F(T.GT.TI ( I ) ) GO TO 7 

I T=I 

GO TO 12 

7 CONTI..0E 
IT = 10 

12 DO 8 1=1,10 

IF(S.GT.SJ ( t ) )G0 TO 8 
IS=I 

GO TO 11* 

8 CONTINUE 
f 3 = 1 

n DO 9 1=1,10 

IFCD.GT.DI ( 1) )G0 TO '3 
ID = I 

GO TO 16 

9 CONTINUE 
ID = 10 

in WRITE (2, 30)CO,LEA,T,S, (DO, IT, IS, ID 
30 FORMAT(A.2^U,AU,F5.2,F7.2, I(+,3I2) 

GO TO k 
50 STOP 

END 
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into or nev; to file UPLEV. File UPLCODE DATA con- 
tains the revised tax-effort, state-aid, and dropout 
rate data, and the corresponding rank codes. See 
Table 15 for a listing of INFLUPL DATA. 

(a) Execute INFLUPL DATA by typirt^ in CSS mode: 

"ramisin influpl data" 

The rank codes based upon the LEA's locale (location-type 
being either v:i:ban, ural . or suburban) and its being in 
a model city area are determined as follows: 

(1) The CSS file LMRANK DATA contains the RAMIS procedure 
which determines the location-code rank and model city 
code rank and inputs these codes into files UPLEV as 
follows: 

(3) The DEFINE procedure determines the location 
code rank and model-city code rank for each 
LEA in UPLEV. 

(b) ' The TABLEF procedure creates a spinoff file of 

these rank codes, and 

(c) The UPDATE procedure enters tli^sv codes into 
items 18 and 19 of file UPLEV. See Table 16 
for a liGting.of LMRANK DATA. 

(2) Execute LMRANK DATA by typing in CSS model* 

"ramisin Imrank data" 

d. The course rank is calculated in tho fol. 1 <jwin^j str-pt-s, 
once the rank codes for tax-effort, state-aid, dropout 
rate, location-type, and model-city type are determined: 
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TABLE 15 
CSS File INFLUPL DATA 

REVISE 

REAB/UPLCODE DATA 
RECORD/32 

FORM/2,4,5,7,4 ,2,2,2 
ORDER/1,9,15,16,17,20,21,22 

UPDATE/15,16,17 ,20,21.22 

INCLUDE/9 

FILE UPLEV 

END 



TABLE 1 r» 
CSS File LMRANK DATA 

FILE UPLEV 

LCCD/Il = IF SM EQ 'SMSA' AND CEN HQ 'Y' THEi; 3 

ELSE (IF SM EQ 'SMSA' AND CEN NE 'Y' THEN 1 ELSE 
MDCD/Il = IF MOD EQ 'F' OR MOD EQ 'S' THEN 1 ELSE 0 
END 

TABLEP 
FILE UPLEV 

PRINT LCCD AND MDCD AND SAVE BY CO BY L 
END 

UPDATE 

READ/FILE FT04F001 

RECORD/ 8 

ORDER/1,9,18,19 

FORM/2,4,1,1 

SET/18,19 

FILE UPLEV 

END 



(1) CSS filo CLRATE DATA contains the RM.IS procedure 

to calculate the. LEA- RATING , field 14 in file UPLEV, 
for each LEA. The LEA-RATING calculation uses rank 
codes for the data elements specified in Paranrapi; 
5.3-*b(4) above. 

(a) Refer to laLle 17 for a listinq of CLRATE DATA. 

(b) Execute CLRATE DATA bv typing in CSS mode: 

"ramisin clrate data" 

(2) CSS file INVLRATE DATA contains the RAMIS procedure 
to transfer the LEA-RATING by LEA from file UPLEV to 
the main file NJVOC and store the value in field 10, 
XILEA. 

(a) Refer to Table 18 for a listing of INVLRATE 
DATA. 

(b) Execute CLRATE DATA by typing in CSS mode : 

"ramisin invlrate data" 

(3) The two course-level "weights" used in calculating 
the rank are STC and LEV. STC refers to the type of 
student taking the course, i.e., regular , disadvan- 
taged or handicapped. The weight assigned is as 
follows: if disadvantaged only or disadvantaged and 
handicapped, assign a weight of 2; if handicapped 
only then 1; all others assign a weight of 3. LEV 
refers to the level of the course, i.e.> if the course 
is at the secondary level, adult level, etc. Refer 

to Table 19. for the PAMIS procedure used in FY74 
applications processing to calculate STC. 
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TA3L1T 17 
CSS File CLRANK DATA 

DEFINE 
FILE UPLEV 

LR/I4 = STDC + TXC + LDC + MDC + (LOG* 
END 

TABLET 
FILE UPLEV 

PRINT LR AND SAVE BY CO BY L. 
END 

UPDATE 

READ/FILE FT04F001 

RECORD/ 12 

ORDER/1,9,14 

FORM/2 ,4,4 

SET/14 

FILE UPLEV 

END 



TABLE IS 
CSS File INVLRATE DATA 



Tii^LEF 
FILE UPLEV 

PRINT LEAR AND SAVE BY CO BY L 

END 

UPDATE 

READ/FILE FT04F001 

RECORD/ 12 

ORDER/ 1,5, 10 

FORM/2,4,4 

SET/10 

FILE NJVOC 

END 
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The code for LEV is calculated in a way similar 
to that of STC with a weight of 3 assigned if there 
was any secondary enrollment , a weight of 1 if only 
adult enrollment, and all other levels a weight of 2. 

In order to determine the variable locations of the 
different grade levels in the hold file {see Table 19) , 
a preliminaT-y table must be run on file NJVOC to list 
all the grade level possibilities in the file type in 
the following RAMIS commands : 



TABLE 
FILE NJVCC 
COUNT ENRIES BY G 
IF AY IS 74 

iF STY IS-NOT OR XXXX (excludes "dummy" 

records) 

END 



This will give an alphabetic listing of the grade 
levels in the file* The hold file referred to in 
Table 19 also stores the values in alphabetic order. 
The field names would thus be the same for county, 
l,^h, APPL, and Coarse, and the Grades would be in 
order beginning with E05. Thus, a simplified, 
example would be the following* Suppose there were 
three jsntries in the file for grade, one student 
with a grade of AA, one in grade 12 and one in grade 
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The small t., ble above would contain the follov;ing: 
GI^DE COUNT 
AA 1 
03 1 
12 1 

Therefore, the hold file in* the calculation routine 
would contain: 

EOS = AA 
E06 = 03 " 
COV = 12 

The routine described in Tdble 19 would be modified 
as follows: 
- TABLE 

FILE NJVOC 

WRITE STU ACROSS G BY CO BY L 
BY A BY C 

IF STY IS-NOT or XXXX 

IF AY IS 74 

END 

DEFINE 
■ FILE HOLD 

SLEV/Il = IF EG7 NE 0 THEN 3 ELSE 
(IF EOS NE 0 THE! J 1 ELSE) 
END • ■ 

TABLE 
FILE HOLD 

PRINT SLEV AND SA.'E BY EOl BY E02 BY E0 3 
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BY E0 4 

\ 

END 
UPDATE 

READ/FILE FT04F0 01 
RECORD/16 

ORDER/1,5,11,14,26 

INSERT/21 --^ 74 

FORM/2,4,4,4,1 

SET/ 2 6 

FILE NJVOC 

END 

For more grade levels , modify the define statement 
rccordingly . 

(4) CSS file INCRANK DATA contains the RAMIS procedure 
for calculating the course rank baser! on the rank 
codes computed above and inserting this rank into 
file NJVOC. Refer to Table 20 for a listing of 
INCRANK DATA. 

(a) Edit INCRANK DATA using CSS edit procedures to 
change in INSERT/line to refl ect the appropriate 
fiscal year. 

(b) Execute INCRANK DATA by typing in CSS mode: 

" ramisin incrank data" 

NOTE; Throughout the procedures described in Paragraph 
5,2-b(4), spinoff files have been generated us- 
ing the default filedef FILE FT04F001. Accord- 
ingly, once FILE FT04F001 is used ^jT^a step, it 
must be erased before the next spinoff is run. 
Furthermore, if the previous spinoff was run in 
the same sign-on session, you must also type 
"IPL CSS" to delete the previous FILE FT04F001 
filedef. _ 



TABI2 20 
GSS File INCRANK DATA 



-J 



DEFINE 

FILE NJVOC > 1 • 

IRANK/I4 = XlLEA + (STC*6) + (LEV*7) 
END 

TABLEF 
FILE NJVOC 

PRINT IRANK AND SAVE BY CO BY L BY A BY C 
END 

UPDATE 

READ/FILE FT04F001 
RECORD/ 20 
INSERT/21 =74 
ORDER/1,5,11,14,25 
FORM/2,4,4,4,4 
SET/25 
FILE NJVOC 

END J 



>3. 



Calculates cours€5 
rank. 



Saves course rank 
on spinoff file 
called FILE 
FT04F001. 



Reads as input . 
the spinoff reacted 
in Step 2 and inputs 
the course rank by 
LEA, by application/^ 
by course, and by 
year. 
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5*3- Generation of Ranking Qutpv t Reports 

1. The ranking report: for all aj^plication for a given appli- 
cation code for a fiscal year is generated by executing 
the RAMIS procedure listed in Table 21,- This procedure 

repeated for each application code, with the applica- 
tion code edited to reflect the appropriate rank report 
to be produced. Further the application year must bo 
edited to reflect the appropriate fiscal year. 

2. Exhibit VI presents a sample ranking report for all appli- 
cations with application code B* Course data is displayed 
on two lines, each course in descending order of the 

course rank, by county, by LEA, by course, for an application. 

On the first display line, the course rank (CRS-RANK) , 
county code (CD) , LEA code (LEA) , LEA-name (LNAME) , course 
code (COURSE), and COURSE-NAME ' are presented. On the 
second display line are shown the total FY funds 
requested (74 REQUI'StV, the amou'nts requests by detail 
(REQ-SAL, REQ-TR^^. , ^IQ-SUP, REp-EQPR, REQ-EQRT , REQ -MISC , 
REQ-0S7VL, and REC~3'0C) , and 'the cumulative total (CUMTOT) . 
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EXHIBIT VI 
FY74 APPLICATIONS 
BY PROGRAM, BY PURPOSE, AND BY RANK 
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Chapter 6 

RECOMMENDED FUNDING PROCEDURES 

6-0 Introduction ^ 

1. In this chapter, detailed procedures are pro- 
vided for generating preprinted reconmiended 
funding forms and inputting recommended 
funding amounts into file NJVOC. 

6*1 Producing the Preprinted Recommended Funding Form 
1. Special forms with preprinted key field data 
are generated from file NJVOC for use by State 
^ program analysts, in assigning recommended 

funding amounts. The courses are listed in 
course rank order on the form, corresponding 
to the course order on the rank reports (See 
Exhibit VI for an example of a ranking report.) 
Program analysts enter the detail recommended 
funding amounts in the spaces provided on 
Form-Rl. See Exhibit VII for an illustrative 
copy of Form-Rl, Preprinted Recommended Funding 
Form* 

a* To produce the preprinted forms with the i 

appropriate key data, perform the following steps: 
(1) First, generate a RAMIS spinoff filife of 
^ the key data as follows: 

Er|c -101- 
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jExhibit VII 



Example of Preprinted Recoitmended Funding Form 
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TABLE 

FILE NJVOC 
PRINT SCIIN AMD SAVi- 

BY A BY PU BY HIGHEST RANK DY CO BY L BY LN BY 
END i 

The above procedure extracts key field 
data by course from file NJVOC and saves 
it on file FT04F001. The courses are 
1 is ted in the same order as they appear 
on the ranking reports . 

(2) Edit the file to insert 55 lines of s 
preceding the first line of data. These 
x's are read by a FORTRAN prograiP (See 
Table 22) as data and are prir.J ed out on 
the forms in the spaces where • he key data 
would be printed. Since tliere are 5 lines 
of keys per page, these 55 lines of x's 
produce 11 pages of x's, tc enable the 
printer operator to line up the forrr.F pro- 
perly so that the first line of key a-=ts?, 
is ill place. 

(3) CSS .^ile PREPRINT FORTRAN contains a FORTPJvN 
program which reads FILE FT04F001 and then- 
prints the key data on Recommended Fur^dinc; 

Form-Rl. Table 22 lists PREPRINT FORTRAN- 

I 

Type in the following statements in CSS 
mode to execute PREPRINT FORTRAN: 
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Table 22 

I 



CSS File PREPRINT FORTRAN 



IMPLICIT INTEGER (A-Z) 
' DIMENSION LN(13),SCHN(7 ) 

DATA PURP/'XXX'//AP/'XXXXV 

C 

PAGE=-10 

C START WITH A, -FILE CONTAINING THE DATA AS SPECIFIED, PRECEEDED WITH 

C 50 RECORDS OF XXXXXXX... ALL THE WAY ACROSS, TO AID THE OPERATOR 

C IN LINING UP THE PAPER ' 

L I NE = 5 ■ 
5 READd^l) A,PU, CO,LEA, LN, C, 5CHN 

1 F0RMAT(AU,A3,5X,A2,AU,12A1+,A2,A3,1X,5AU,A1) 
IF(PU. EQ.PURP. AND.A.EQ.AP) GO TO 50 

GO TO 5 

10 REA'd(1, 1/END = 100) A, PU, CO, LEA, LN, C, SCHN 

IF(."URP.EQ.PU) GO TO 50 ' 

PURP=PU 

UO TO 20 
50 IF(LINE.NE.5) GO to GO 
20 LINE=0 

WRITE (6, 2) PAGE, CO, LEA, LN, A, C, PU,SCHN 

2 FORMATt 'l',8UX, ' ' , 2 X , A2 , AU, 12 AU, A2 , AU, IX , A3 , 
11X,A3,6A1*,A1///////) 

PAGE=PAGE+1 
LINE=LINE+1 
GO TO 10 

60 WRITE(6,3) CO , LEA, LN , A, C, PU, SCHN 
5 FORMATC ',2X,A2,Al|,12Ai+,A2,Ai*,lX,A3,lX,A3,6At»,Al///////) 
LINE=LINE+1 
GO TO 10 
100 STOP 

'END , 
15.30. 1+U 
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FORTRAN PREPRINT (comp-lies program) 
FILEDEF 01 DSK FILE FT04001 PI 
FILEDEF 06 PTR 

RUN PREFRING (executes program) 
Note : Contact a CSS consultant for instruc- 
tions on setting up the forms on the 
printer- Also, preprinted forms 
are available from GSS, 
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6.2 Input of Recommended Funding Amounts to File NcTV.OC 

!♦ When the Recommended Funding Forms are completed 
by the program analysts, keypunch the data as ■ 
follows : 

a. Keypunch one 80 column card for each course on 
Form-Rl for which there aue entries in the 
white sections of the course line as follows: 



Card 
Columns 

• 1-2 



3-6 
7 

8-10 

11-13 
14-38 

39-44 

45-50 

51-56 

57-62 



Field Name 
on Form 

CNTY 
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LEA 

PROGiaM 
COURSE 

PURBEEEE 
SCHOOL NAME 

SALARY 

TRAVEL 

SUPPLIES 

EQUIP-PURCHASE 
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Explanation 

AlwayiS. niuneric. Biaarer pre- 
printfea county co^- Punch 
pr.ecedxn^ zero if mecessary. 

japhaamineric;. iBnvber pre- 
_prin:ted coinssaer -code , 
1 e f jfcHjiu s tify-.. . 

Alplra . 3Err^t?ffr preprinted 
program cade:. 

NiOHiexic. Enter pre- 
printed course code, 
lef t- justify . 

Alptra, Enter paaeprinted 
pxirpose code, iesEt- justify 

^Ipha. Enter school name 
of jop to 25 characters, 
1 e£b- j u s t i f y . 

l^umeric. Enter annotated 
amoun-t for salary, 
right-justify 

Numeric. Enter annotated 
amount for travel, 
right justify. 

Numeric. Enter annotated 
amount for supplies, 
right justify. 

Numeric. Enter annotated 
amount for equipment- 
purchase, right justify. 



Card 
Columns 



F.i- 1 Name 
c:. rorm Explanation 



. 63-68 




69-74 



SALARY-OTHER Numeric. Enter annotated 
amount for salary-other, 
right justify. 



75-80 



MISC 



Numeric. Enter annotated 
amount for miscellaneous , 
rigr t justify* 



b. Do not punch LEA-NAME, TOTAL, or any dollar 

signs, decimal points, or commas in the amount 



Read the recommended funding card deck into CSS 
file RECOM DATA by inserting a header card with 
"OFFLINE READ/PECOM DATA" in front of ■ :ie deck, 
and send the card deck to NCSS to be input 
via card reader^ 

CSS file RECOM INPUT contains the RAMIS procedure 
for inputting the recomm.ended funding amounts 
from RECOM DATA into the committed amount fields 
(Items 38-44) of file NJVOC. Refer to Table 23 
for a listi^ng of RECOM INPUT. 

a. Edit RECOM INPU'!: using NCSS edit procedures to 
change the INSERT/card to reflect the appro-- 
priate application year. 

b. Execute RECOM INPUT by typing in CSS mode: 



fields . 



II 



ramisin recom input 



11 
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Table 23 
CSS File RECOM INPUT 



update' 

READ/RECOM DATA 
RECORD/80 
INSERT/21 =74 

ORDER/1, 5, ,11, 14, 22, 17, 38, 39, 40,41,42,43,44 

SET/17,22,38,39,40,41,42,43,44 

FORM/2 ,4,4,3,4,25,6,6,6,6,6,6,6 

FILE NJVOC 

END 

Procedure to. input recommended funding amounts into file'NJVOC 
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c. RECOM INPUT resets the school name and purpose 
as well as the recommended amounts to provide 
additional error correction for these two 
variables. 

4o CSS file RECOM TOTAL contains the RAMIS procedure 
for calculating the total recommended amount and 
inserting this value into £ile NJVOC, Refer to 
Table 24 for a listing of RECOM. TOTAL. 

a. Edit RECOM TOTAL using NCSS edit procedures to 
change application year to reflect the appro- 
priate year. 

b. Execute RECOM TOTAL by typing in CFS mode: 

i 

"ramism recom total" 

6.3 Recommended Funding Reports 

1. CSS file PRELRPT DATA (see Table 11) contains the 

RAMIS procedure fpr generating preliminary requested 
funding reports. However, this sams procedure can 
be edited to generate recommended funding reports. 
Accordingly, the committed funding .variable of file 
NJVOC (fields 38-4 5) are referenced in PRELRPT DATA 
in place of the requested funding amount variables 
(fields 30-37) . 
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a. Edit PRELRPT using CSS edit procedures to 

change report headings, th|e funding variables 

to CSAL, CTRV, CSUP, CEQP , CEQR, COSAL, CMISC, 

and CTOT/ and AY to the appropriate year. 

I 

b. Execute PRELRPT DATA (as revised) by typing in 
CSS mode: 

"ramisin prel.rpt data'' 

2. Review the recommended funding reports and annotate 
any necessary corrections to the report. 

a. Enter corrections to file NJVOC using RAMIS 

SCAN features, or keypunch key data and correc- 
tions and input using the PAMIS UPDATE feature. 

6.4 Production of Final Notif icalicns 

1. Once recommended funding amounts have been input 
to the file, final notifications of recommended 
funding must do forwarded to LEAs for leview. 
The notifications are produced in the following 
series of ste^s 

a. Produce a RAMIS spinoff file, FILE FT04F001, 
containing the information to be printed 
on the notification forms by executinct the 
f fcllov;ing RAMIS procedure: 
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TABLE 

FILE NJVOC 

PRINT CN AND SCHN AND O AND PU AND RTOT AND CSAL AND 
CTRV AND CSUP AND CEQP AND CEQR AND COSAL AND CMISC 
AND CTOT AND SAVE BY CO BY L BY LN BY A BY C 
IF AY IS 74 
END 

(!) Change AY, as appropriate, to reflect 
applications year. 

CSS file NOTIF FORTRAN contains a FORTRAN 
program used to produce the notification 
forms. This program was used to produce the 
FY74 notification f prms . Refer to Table 25 
for a listing of NOTIF FORTRAN. 

(1) Execute NOTIF FORTRAN by typing in the 
following in CSS mode: 

(a) A FILEDEF statement defining the RAMIS 
spinoff file (FILE FT04F001) being read 
as input by NOTIF FORTRAN. 

(b) "filedef 06 ptr. 

(c) "run notif" courses NOTIF FORTRAN to 
execute . 

Refer to Exhibit VIII for an example of an LEA 
VE Funding Notification Form, 

(1) The header line of the form dispiiyes the 
county code/ LEA code, LEA name and the 
form page number, 
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Table 25 



CSS F I LE NOTI F FORTRAN 

IMPLICIT INTEGER(A-Z) 
DIMEMSJON LN(13),CH(7),3CHN(7),OE(2) 
PAGE=0 ^ 
KOUNT=0 ^ 
DATA OLEA/'XXXX'/ 

10 READC 1, 1, E!JD=50d) CO , LEA , LN , ^PPL , CRS , CN , SCnr4 , OE , PU , T.EQ, 
ISAL^TRV, SUP, EQP,EQR,OSAL,MI r.C^REC 

KOUriT = KOUNT+l 
IF(LEA.NE.OLEA) GO TO l»0 
I F{LINES.EQ.15) GO TO 50 
20 WRITE(5,2) APPL , CRS, CN, 5CHN. OE, PU 
2 FORMATC/ '+APPL ' , Al|, 2X, ' COUF SE ' , A3 , 2 X, 6AU, M, 2 X , ' ^ HOOL 
16AU, A1,2X, 'OE •,2AI+,2X, 'PURPOSE ',A3/ 

2 • ',5X,' ',ax,' ',2X,25('_'},9X,25('_' ), 

15X,8('_' ),10X, • •) 

WRI TE(6, It ) REQ,SAL,TRV,5UP, EQP , EQR , OSAL , M I SC , REC 
h FORMAT( i + CREQ M 6, ' )SAL M G, ' TRV M 5, ' SUP M G, 
1' EQP-P ',16,' EQP-R',IG,' OSAL ',16,' MISC ',15, 
2'^OT-REC ',IG,' ACCEPT REJECT '/ 

2 ' •,5X,b( '_' ),3(5X,6('_' )),2(7X,6( '_' )),2(6X,G( '_' )), 

19X,6('_' ) ) 

LtNES=LINES+l 

GO TO 10 

1 FORMATC A2, Alt, 12 A4, A2, All, A3, IX , 2 (6A4 , Al) , 2 A4, A3 , IX^ C F 6 , 2X; )9 
PAGE=0 
OLEA=LEA 
50 PAGE=PAGE+1 
LI NES=0 
WRITE(6,11) 

11 FORMATC 'INOTIFICATION OF 92-318 FUNDING FOR FY7tt',T61, 

1' INSTRUCTIONS: '/UX, 'N.J. DIV. VOC-ED FEBRUARY, 197-', T62, 
2'1)THIS SHEET CONTAINS RECOMMENDED FUNDING FOR YOUR PROGRAM(S)'/ 
313X, '_' ,TU1, ,T52, '2)PLACE AN "X" IN THE APPROPRIATE CnLUM^l (ACC 
U/REJ) FOR EACH COURSE ' ) 
WRI TE(6, 12) 

12 FORMATC ',T13,'|SAL = BASIC PRO-RATED SALARYr,T62, 
1'3)SIGN SHEET(S) IN THE SPACE PROV I DED ' / ' ' , T13, 

2'|0SAL = OTHER SALAR I EG ' , 7X , ' 1' , T62 , ' i+ ) RETURN 1 COPY TO: MR. STEP 
IHEN POLIACIK'/ 

2 • ' ,Tlt», '_' ,T!tl, '_ V ' ,T83, 'ASSt STANT COMMI SSI ONER' , 

2' OF EDUCATION'/' ' , T83, ' D I V I S I ON OF VOCATIONAL EDUCATION'/ 
3' ',1X, 'SIGNED ',35( '_' ),T83, 'STATE DEPT OF EDUCATION - 225 V/EST 
USTATE STREF-T'/lOX, 'CHI EF ADMINISTRATION OFF I C ER ' , T8 3 , 
5 'TRENTON, NEW JERSEY 08625'/' ' ,TG2, ' 5 )COPY SHOULD BE RETURNED Wt 
6THIN 15 DAYS AFTER RECEIPT OF FORM'/' ',129('-')) 
WRITE(6,13) CO,LEA,LN,PAGE 

13 FORMAT(/'+CO: ' , A2, 4 X , ' LEA : ' , Aft , T3 1 , ' L EA-NAME : ' , 12A4, A2, T108, 
I'NOTIFICATtON PAGE ', U/ 

2 ' '^l+X, '_',9X, ' ',Ti4l,50( '_' ),T12G, 

2' '//' ',12)('-')) 

GO TO 20 
500 WRI TEC 5, 99) KO INT 
99 FORMATC ITHERE WERc '.16^' RECORDS WRITTEN.') 
STOP j 
END 
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EXHIBIT VIII 
LEA VOCATIONAL EDUCATION RECOMMENHED 
FUNDING NOTIFICATION FORM 
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(2) The detail lines ihow the recommended 
funding amounts by expense type (salary, 
travel, and so forth) by application, by 
course number, by school, for the LEA 'on 
the header line . 

(3) Spaces are provided at the right of a 

course line for the LEAs administrative o'fficer 
to indicate acceptance or rejection of the 
recommended amounts . Also provided is a 
space for the signature of the official 
reviewing the form. 
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Chapter ^ ^ 
COURSE CLO'SEOUT PROCEDURES 

7.0 Introduction 

1. In this chapter detailed procedures are provided 
for producing committed funding reports and 
"closing-out" courses . The committed funding 
report lists committed funds by course, i.e., 
all course for which LEAs have accepted the 
recommended funding amounts. "C] osinq-out" a 
course refers to the procedure whereby the total 
committed funding for each detail cost type 
(salary, travel, etc.) is broken down in file 
NJVOC by source of revenue, i.e., funds from 
federal, state, and local sources. 

7.1 Producing Committed Funding Reports 

1. Input decommitments to file NJVOC. 

a. Review LEA VE Funding Notification Form 

returned by LEAs. If an LEA rejects recommended 
funding for a course, the rejection or de- 
commitment must be input to NJVOC as follows:' 

(1) Using RAMIS SCAN procedures or RAMIS 
UPDATE or CHANGE, enter zeros in the 
recommended amount fields (field numbers 
38-45), 



ERLC 
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(2) Once all notification forzi^s arc reviewed 
and rejections or recomraended fandin^ are 
input, fields 38"-45 are said to contain 
'•ccinrratted" funding amount and are referred 
to as committed funding fields. 

CSS file PRELRPT DATA, as previously edited in 
Paragraph 6.3, contains the procedures for pro- 
ducing committed funding reports. 

a. Edit PRELRPT DATA using CSS edit procedures 
to change report headings and the AY* 

Execute PRELRPT DATA by typing in CSS mode: 

\ 
\ 

"ramisin prelrpt data" 

Review committed funding reports for ^ny errors or 
missing data and correct as necessary. 

losing-Out" Courses 

As previously indicated "closing-out'' a course 
refers to breaking down committed amounts by 
revenue source. Accordingly, file NJVOC provides 
data fields for storing committed funds from State 
sources (fields 46-53) and local sources (fields 
54-60) . Comjp.itted funos from federal sources 
will be ketp temporarily in the (total) coirimitted 
funds fields (fields 38-45) . Specific fields for 
federal sources were not allocated because of the 
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large field size and the ability to calculate 
'then by suimir.g across state and local amounts 
and substracting from the total. 

2. Using the committed funding reports for reference, 

State program analysts complete the CLOSE-OUT FOR>^,* 
annotating committed amounts by revenue source 
for each expense type. One line is completed 
for each course. Refer to Exhibit IX for an ex~ 
ample of a close-out form. 

a. The CLOSE-OUT FORMS are keypunched as follows: 

(}) Keypunch one card per revenue source per 
course, duplicating cc 1-17 for the 
federal, state, and local revenue sources 
for the course: 

Card Field Name 

Columns on Form Explanation 

l"-2 CO Numeric. Enter county code, 

punch preceding zeros. 

3""6 LEA Alphanumeric. Enter LEA code, 

left justify. 

7-10 PURP Alphanumeric. Enter purpose 

code, left justify^ 

11-14 APPL Alphanumeric. Enter application 

code, left justify. 

15-17 CRSE Numeric. Enter course code, 

left justify. 

18 Revenue Source Alpha. Enter F,S, or L as 

appropriate . 

*As of this writing, the entire form is filled out by hand; pro- 
cedures could be instituted to make this a "pre-'printed form," 
as is the recommended form, to reduce human error. 
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EXHIBIT IX 

I CLOSEOUT FORM 
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Field Name 
on Form 



Explanation 



SAIARY 



Enter salary amount 



TRAVEL 



numeric r right justify 



Enter travel amount 



SUPPLIES 



Enter supplies amour 



MISC COST 



EQUIP. PUR. 



EQUIP. R. 



TOTAL 



numeric , right 
justify 



Enter equipment and 
purchase amount 
Enter Equipment 
rental amount 
Enter miscellaneous 
amount 
Enter to•^-al 



It is necessary to determine if all courses have 
been "closed-out;" i.e., if a CLOSE-OUT form has 
been prepared for each course. This determination 
is made by pexrforming the following series of steps: 

a. Insert zeros into the field COM~TOT in file 
NJVOC'with the following RAMIS procedure: 



b. Sort the previously keypunched close-out 
form card deck by revenue source, forming 
three separate card groupings, Federal, 
State, and local funding source card 
decks and input these decks into 3 CSS 
files as follows: 



CHANGE 

FILE NJVOC 

21 = 74,$ 

45 = SET = 0,$ 
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(1) Before each funding source card deckr 
insert a card containing "0FFL}:ne READ 
CLOSEX DATA," where the X in CLOSEX is the 
code F, Sr or L to denote the card deck 
being used. 

(a) Send the data cards to NCSS to be 
input via card reader. 

(2) CSS file CLOSED. INPUT contains the RAMIS 
procedures to input the federal or F closeout 
card derk into the "COM" fields (fields 38-45), 
the state or S closeout card deck into the 
"STA" fields (fields 46-53), and the local or 

L closeout card deck into the "LOC" fields 
(fields 54-60). See Table 26 for a listing 
of CLOSED INPUT. 

(a) Edit CLOSED INPUT using CSS edit pro- 
cedures to change AY to reflect the 
appropriate year. 

(b) Execute CLOSED INPUT by typing in CSS 
mode : 

"ramisin closed input" 

(c) As a result of paragraphs 7.2-3a and 3b, 
any course with zero in the COM-TOT 
field at this stage, has no money 
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TaDie A<i 
CSS Filv? CLOSED INPUT ■ 

UPDATE 

READ/CLOSEF DATA 
RECORD/80 

*0RDER/1 ,5,22 , 11 , 14 , 38 , 39 , 40 , 41 , 42 , 44 , 4 3 
F0PJ4/2 , 4 , 4 , 4 , 4 , 6 , 6 , 6 , 6 , G , 6 , 6 
INSERT/21=74 

SET/22,38,39,40,41,42,4 4,45 

FILE NJVOC 

END 

UPDATE 

READ/CLOSES DATA 
RECORD/80 

ORDER/1,5 ,22, 11 ,14, 46 ,4 7,4 8,49 ,50 ,52 ,53 
FORM/2 ,4,4,4,4,6,6,6,6,6,6,6 
INSERT/2 1=74 

SET/2 2,47,48,49 ,50,52 ,53 

FILE NJVOC 

END 

UPDATE 

READ/CLOSEL DATA 
RECORD/ 80 

ORDER/1,5,22,11,14,5 4,55,5 6,5 7,5 8,59,60 
FORM, 2, 4, 4, 4, 4, 6, 6, 6, 6, 6, 5, 6 
INSERT/2 1=7 4 

SET/22,54,55,56,57,38,59,60 

FILE NJVOC 
END 

*Note : This procedure was written for the closeout sheet as given 
in the example used for FY73, when the fields "OTHERSAL" 
were not used. If the sheet is changed, the procedure 
must be changed accordingly. 
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from federal sources shown for it in 
the f i le • If, howe ve r , the de tai 1 
COM fields have funds reflected, then 
funds were coipmitted to the course before 
the closeout data was input to NJVOC. 
Therefore, funds should be in either 
the STA-TOT or the LOC-TOT field if 
this particular course was in fact 
closed out, (i.e., a closeout form 
filled out for the course) . This is 
a good check of -the completeness of 
the closeout sheets. 



(1) Execute the following RAMIS procedure to 

determine if a CLOSEOUT FORM was prepared 

for each course: 

DEFINE 
FILE NJVOC 

T0TC0M/I8=CSAL + CTRV + CSUP + 

CREQP + CEQR + CMISC 
TC0M/I8=CT0T + STOT + LTOT 
FLAG/I1=IF TOTCOM GT 0 AND TCOM 

EQ 0 THEN 1 ELSE 0 
END 



TABLE , 
FILE NJVOC 

PRINT C BY CO BY L BY A 
IF AY IS 74 
IF FLAG IS 1 
END 1 

(2) Review the courses on the report and prepare 
CLOSEOUT FORMS for these forms. 



Flags courses 
where the sum 
of the commit- 
ted detail 
amounts is 
greater than 
zero and the 
s\im of committed, 
state and local 
totals is zero. 



Print a listing 
of all courses 
flagged by the 
previous pr9- 
cedure . 
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(a) Process the CLOSEOUT FORMS as prescribed 
in Paragraph 7.2 above. 

At this stage, fields 38-44, 46-53, and 54-60 
contain committed funds from federal f state 
and local sources, respectively. However, if 
federal funds are not committed to a course, 
field 45 COM-TOT, is zero, therefore, fields 
38-44 contain total funds committed by expense 
type. Thus, those courses without federal funds 
committed must be determined, and fields 38-44 
must be zeroed out. This is accomplished by 
executing the following RAMIS procedure: 



TABLEF 
FILE NJVOC 
PRINT C AND SAVE 
BY CO BY L BY A 
IF CTOT IS 0 
IF AY IS 74 
END 

UPDATE 

READ/FILE FT04F001 
RECORD/16 

INSERT/21=74 , 38=0, 39=0 , 40=0 , 

41=0,42=0,44=0 
SET/38,39,40,41,42,44 
ORDER/1,5,11,14 
FORM. 2, 4, 4, 4 
FILE NJVOC 
END 



Creates a""^pinoff file 
FT04001 with courses 
having committed total 
funds of zero for the 
current application year. 



Insert zeros into the 
cc-Timitted funding fields 
(federal revenue source 
fields) . 



7.3 Producing "Close-Out" Reports 

1. Close-out reports showing funding for each course 
by revenue source can now be generated. Some of 
the reports v/hich can be produced are the following: 
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a. Detail funding amounts by revenue source, by 
county, by LEA, by application, by course. See 
Table 27 for a listing of the RAMIS procedure 
to produce a detail funding report from State 
revenue sources. The variables shown in Table 27 
can be changed to the '*LOC" and "COM" Variables 
to produce a report of local and federal sources, 
respectively . 

b. Total amounts funded across revenue source by 
application by purpose. See Table 28 for a 
listing of the RAMIS procedure to produce 
this report. 

7.4 Corrections to the Data base 

1. If any corrections are indicated by the above 
reports, enter the revisions using RAMIS SCAN 
procedures, and rerun any reports as necessary. 

2. After all corrections are entered, the "COM" 
fields can be used to save total committed amounts 
by cost type rather than amounts from federal 
sources (since most reports will want total amounts) 
by using the procedure listed in Table 29 • 
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Table 27 



RAMIS Procedure to Produce a "Closeout" Report of 
Detail Funding Amounts by Revenue Source 

t 

TABLE 
HEADING 

FY 74 CLOSEOUT AMOUNTS FROM STATE SOURCES BY CO BY LEA 
FIIE NJVOC 

WRITE SSAL AND STRV AND SSUP Ai^D SEQP A^iD SEQR 

AND SOSAL AND SMISC AND STOT 

BY CO BY L BY LN BY A BY C BY CN 

ON CN FOLD- LINE 

ON L PAGE -BREAK 

ON L SUBTLTAL 

IF AY IS 74 

END 
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Table 28 

RAMIS Procedure to Produce a "Closeout" Report of 
Total Amounts Funded across Revenue Source by 
Application and Purpose 



pEFINE 
FILE NJVOC 

T0T-C0M/I8 = CTOT + STOT + LTOT 

END 

TABLE 

HEADING 

FY74 CLOSE-OUTS: TOTAL AMOUNTS FUNDED ACROSS REVENUE SOURCES 
FILE NJVOC 

WRITE CTOT AS 'FED-TOT' AND STOT AND LTOT 
AND TOT-COM BY A BY PU 

ON A SUB-TOTAL » ' 

IF AY IS 74 

END 
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RAMIS Procedure to Ccalculate and Stor^ ToL il Commit Ir-d 

Fundir<.j Amoant s 

DEFINE 
FILE NJVOC 

TSAL/I8=CSAL + SSAL + LSAL 
TTRV/I8=CTRV + STRV + LTRV 
TSUP/I8=CSUP + SSUP + LSUP 
TEQP/I8=CEQP + SEQP + LEQP 
TEQR/I3=CEQR + SEQR + LEQR 
TMISC/I8=CMISC + SMISC + LMISC 
TC0M/I8=GT0T + STOT + LTOT 
END 

TABLEF 
FILE NJVOC 

PRINT TSAL AND TTRV AND TSUP AND TEQP AND TKQU AND TMISC AND 

TCOM AND SAVE 

BY CO BY L BY A BY C 

IF AY IS 74 

END I 

UPDATE 

READ/FILE FT0 4F001 
RECORD/72 

ORDER/1, 5 r 11,14,3 8, 39 ,40 ,41,42 ,44,45 

FORM/2 ,4,4,4,8,8,8,8,8,8,8 

INSERT/21 =74 

SET/38 , 39 , 40 , 41 , 42 , 44 , 45 

FILE NJVOC 

END 
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Chapter 8 
RAMIS HINTS 

8.1 EDITING RAMIS PROCEDURES 

1. Many of the RAMIS procedures shown in the manual 
can be used to perform similar jobs with the 
proper editing. Thus, changing variable names, 
application year, and so forth, in a TABLE 
procedure will enable the production of "different" 
reports desired by a user. For example, the pro- 
cedure in Table 11 was initially used to produce 
reports of reqviested funding amounts. Editing 
of this procediure enables the user to generate 
recommended funding reports and committed funding 
reports . 

a. Accordingly, the user is reminded to carefully 
review a RAMIS procedure before use, and to 
edit the procedure using NCSS edit procedures, 
as appropriate, to insure the accomplishment 
, of the needed task. 

8.2 Using Filedef FILE FT04F001 

1. Throughout this manual, the RAMIS CSS default file 
FILE FT04F001 has been used as a temporary file 
for spinoffs. If a FILE FT04F001 file exists on 
P-disk, the procedure will write onto the U-dlsk, 
but read from P-disk. 
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a* Therefore, before executing the next step 

creating a FILE FT04F001, the previous spinoff 
file with the same filedef must be erased by 
typing in the command "erase file ft04f001" 
in CSS mode, 

(1) If the previous spinoff was run in the same 
sign-on session, you must also type 

"IPL CSS" to delete the previous FILE 
FT04F001 filu'def. 

(2) If the spinoff file is especially large, 
and there is not enough room on the P-disk 
(percentage utili.-^ation of P-disk can be 
determined by typing, in CSS mode, "stat"), 
temporary storage space can be added by 
typing 'in CSS mode "attach templo"; this 
will add ten cylinders of scratch space on 
"U-disk." Then, before running a spinoff, 
type in : 

"filedef 04 dsk file ft04f001 ul recfm fb Irecl n* blJcsize nn* 

and make sure there is no file ft04f001 
on the P-disk. The U-disk is automatically 
detached at signoff, and the files are lost. 



record length must be calculated by summing the lengths 

of the variable spun off and padding out to an even multiple 

of 4; block size is generally 10 times the record length. 
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8*3 Creating a CSS Profile Exec File 

1. The CSS file called PROFILE EXEC should be 

created. PROFILE EXEC contains the CSS commands 
which will be automatically executed before any 
interaction between the user and the system. 
Refer to Table 31 for an example of a PROFILE 
EXEC file. . 
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Table 30 



CSS File PROFILE EXEC 



1j.31.33 p profile exec 

\ 

&tYPE OFF 
SET SAVMACH ON 
ROUTE E REMOTE PHI 
ATTACH RAMIS 



Note: ROUTE E REMOTE PHI routes all offline reports to 
Philadelphia. If work is done somewhere else, 
change the remote name to the nearest printer 
(see the NCSS representative for more details) . 
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Appendix A 



A Description of 
R A M I S* 



*RAMIS is a proprietary software system of MATHEMATICAL Inc 
Princeton, New Jersey. This appendix contains information 
extracted from manuals which are the proprietary property 
of MATHEMATICAL Inc. Please do not reproduce without 
permission. ^ 



RAMIS 

DESCRIPTION AND SPECIFICATIONS 
INTRODUCTION 

RAMIS is a computer program which permits a user to 
describe and build data files, maintain the data in the files 
through updates, additions, and deletions to the records, 
and to retrieve information from the files, and display it 
in meaningful report formats, or to pass the information to 
other processing programs. 

Computer programs which do the above tasks are either 
called data management systems if they permit files to be 
constructed and maintained, or report generators if they 
only permit information to be retrieved and forruatted into 
reports. RAMIS is both. It combines into one system all 
of the elements needed to build, maintain and use computerized 
information. It does each of these tasks with the objective 
of making them simple for the user to understand.. 

Every computer program has rules which must be followed. 
The rules in RAMIS are simple and logical. There are no 
cryptographic notations or computer inspired conventions. 
This makes the program operable by non-data processing 
personnel as well as computer specialists . 

The remainder of this appendix describes J^MIS' report 
generation and data management briefly, and includes some 
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examples. However, for more detailed information reference 
should be made to the RAMIS User Manual by MATHEMATICA, Inc. 



BASIC REPORT PREPARATION 

Files in RAMIS are composed of data fields which have 
been assigned unique neimes by the user. These names reflect 
the particular application. For example, suppose we have a 
file of data about local education agencies, in which the 
data fields are: 



DEFINITION 



County code 
LEA code 
LEA name 

Application year 
Application code 
Course code 
Purpose code 
Prorated salaries 
Travel expenses 
Cost of supplies 
Cost of equipment purchases 
Cost of equipment replacement 
Miscellaneous costs 
Recoiratiended funding amount. 
Committed funding amount 
Requested funding amount 

(This is a very simplified version of the files, previously 
discussed, actually used in the New Jersey implementation of 
SVEA-MIS . ) 



A Report Request is composed of four basic parts: 

(1) TABLE THE TYPE OF REQUEST 

(2) FILE THE NAME OF THE DATA FILE 

(3) USER PROGRAM THE REQUEST STATEMENT (described below) 



Y..o; 



CO 

L;-:a 

LKA-ilAirr: 

PL'P.?-USE 
PiiO-.SAL 
TRAVEL 
SUPPLY 
EQUIP- PR 
EQUIP-RT 

::isG-csT 
co:!!i-a:it 



CO 
L 

Lli 
AY 
A 

c 

PU 

PSAL 
TRY 
SUP 
EQP 
EQR 

nisc 

REC 

coil 

RE<.,' 



(4) END THE END OF THE REQUEST 
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The TABLE f FILE, and END statements are called RAMIS 
control statements . 

The User program statement uses English Language 
Syntax in which the names of the data fields are used along 
with special words which define the processing and the 
report to be produced. 

Specifically, a user program Statement (part 3) is it- 
self composed of four parts: 

. Verbs & Verb-Objects 
. Locators 

• Qualifiers 

* Directional Phrases 

* The verb indicates the type of processing to be 
done on the fields. The names of the fields to be 
operated on by the verb follow it. They are called 
the verbs ' objects . 

Example : 

SUM COMM-AMT AND REQ-AMT (T^ 
"Sum" is the verb- "REQ-AMT and ''COMM-AMT" are objects- 

• Locators indicate how the report is to be sorted or 
sequenced on display* 

Example: 

SUM COMM-AMT AND REQ-AMT 
BY CO BY LEA 

The locators "CO" and "LEA" are distinguished by the 
preposition "by . " 
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• Qualifying phrases or screening conditions indicate 
which records are to be selected to appear in the 
report. 

Example : 

SUM COM 
BY CO 

IF PU IS DIS 

The "if" phrase (using "is" and "or") is a qualifier. 
The directional phrases provide extra instructions to 
control the display options. 
Exainple : 

SUM COM 
BY CO 

IF PU IS DIS 

ON CO PAGE-BREAK 
"On CO page-break" is a directional phrase, directing 
that for each county, start on a new page. 

The remainder of this chapter describes the principles 
of the request language. Details are found in the RAMIS manuals 
provided with the system when installed. 

General Rules for Request Statements 

A request statement must begin with a verb. The use 
of any of the other parts of the statement is optional. Hence, 
a complete and valid statement is, for example: 

SUM COM 

(Recall that the complete request includes Table, File and 
End information.) ^ 
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The words of the request statement are separated by 
one or more blanks. If a field name (or some literal test 
value) has embedded blanks within it, then it must be en- 
closed by either a single set of quotes or slashes. 

The order or appearance of the other parts of tlie re- 
quest statement is immaterial. 

The statement can be typed on as many lines as needed, 
but within columns 1 to 72 of either a terminal or keypunch 
card. 

We wiljL now describe some of the most useful verbs: 

The Verb; LIST 

LIST lists the contents of the" file defined by the 
verb-objects which follow it. For example: 
TABLE 

FILE VESAMP 

LIST REQ AND REC AND COM 
BY C 

IF CO IS 01 IF L IS 1790 
END 

The above request produces a listing showing the requested, 
recommended, and committed funding by course for LEA=1790 
in county=01 for each application year and application 
tas follows: 
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The Verb,; PRINT 

PRINT is the same as LIST, without the sequential 
list number. For example: 

TABLE • 

FILE VESAMP 

PRINT REQ AND REC AND COM 
BY a' by C 

IF CO IS 01 IF L IS 1790 

END 

The above request produces a list of the three funding 
amounts by application, by course as follows: 
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The Verb: SUM 



SUM adds or sums the quantities specified and prints 
the totals. For example: 

TABLE 

FILE VESAMP 
SUM COMM-AMT 
BY CO BY L 
END 

The above request produces a report in which committed funding 
is summed by LEA within county across courses, applications, 
and application year as follows: 

CO L«- A COmM-.\*-U 



^1 1 ^i)CC ^r,r'i)0 
a 1 ^fi lOr 1 ?S 

I 7-^0 Isl 7^ 

1 s^^Ti; 1 t->^l 

0E> 1^?S/13 

0 7 Oh^U 31 -73;* 

O-.QO 'f^l33 

The Verb SUM Combined with Column Locator ACROSS 

Above we showed how BY defines the way in which the data 
is to be categorized down the table as it is displayed. ACROSS 
defines the categories across the table; that is the columns 
to be listed. For example: 

TABLE 

FILE VESAMP 

SUM COM AND ROW-TOTAL AND COLUMN-TOTAL 
ACROSS PU 
BY A 
END 

^ produces a table showing committed amounts by application for 
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Notes on Formulating Request Statements 

• When zhe row locator 3Y is used, the categories are 
sorted alphabetically on the specified data fields 
down the rows of the page. When several BY's are 
used, the data is sorted in the order that the field 
names appear in the request statement. 

. The column locator ACROSS causes the column categories 
to be sorted on the field named across the columns of 
the page. 

- The maximum number of BY* s in a request statement 
is 19. 

. The maxim.um number of ACROSS 's in a request state- 
ment is 5. 

. The maximum number of verb-object columns is 27. 

. The maximum width of a report to be printed is 132 
characters . 

(There is no maximum width to a report which is to be "saved" 
as an extract file or held as a RAMIS "hold" file, see below.) 

Qualifier or Screening Relations 

A TABLE can be produced in which the data in one or more 
categories must meet a test or screening relation. In de- 
fining the screen, characters in an alphanumeric data field 
can be ignored (in IS or IS-NOT relationships) by inserting a 
in the character position to be ignored. Thus a pattern of 
Q $'s acts as a mask. , a 
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FROM TO permits the definition of a range of values. 

See exairiples below. 



RELATIO': 
IS 

IS-NOT 

FROM 
TO 

IS-MORE-TIL^J 
IS -LESS -THAN 
INCLUDES (valuej) 

EXCLUDES (values) 



SYNOIJYM 



EiQUALS 



IS -FROM 



EXCEEDS 



MEANING 

EQUALITY TEST (is equal to) 

INEQUALITY TEST (is not equal 
to) 

GREATER THAN OR EQUAL TO 
LESS THAN OR EQUAL TO 
GREATER THAN 
LESS THAN 

VALUBS'SPECIFIED ARE INCLUDED 
IN THE OUTPUT 

VALUES SPECIFIED ARE EXCLUDED 
FROM THE OUTPUT 



Tests can be made with values inserted into the request 
statement. These are called literal test conditions. 

Examples of Relation Tests 
. SUM COM BY CO BY LEA 
BY CO BY LEA 
IF APPL-YR IS 197 3 
IF APPL IS J OR K OR L 

. LIST REQ 
BY C 

IF REQ IS-FROM 10000 to 15000 
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. PRIK'r LEA AND LEA-NAME 
IF CO IS 01 OR 03 
IF APPL IS-NOT F 

. SUM COM ACROSS APPL-YR FROM 1971 TO 1973 
BY APPL 

(The FROM ... TO define a range of values.) 

Grouping of numerical data values by numerical ranges 
is accomplished with the phrase " in-groups-of " after the row 
or column locator field name, for example: 
TABLE 

FILE VESAWP 
SUM COM 
BY CO 

ACROSS PU IN-GROUPS-OF 1000 

IF YEAR IS FY73 

END 

PAGE-BREAK 

The PAGE-BREAK indicates that when a specified field 
changes values, start a new page. For example: 
TABLE 

FILE VESAMP 
SUM COM 
BY CO 

IF PU IS DIS 

ON CO PAGE-BREAK 

END 
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produces a report of the total coiranitted funds by county 
if the purpose code is 'DIS,' each county report being 
started on a new page as follows: 

<^ 

1 '^-^('.r 7 



CO CJ^'Hi-uVj 



SUB-TOTALS 

The SUB-TOTAL command directs the system to calculate sub- 
totals on certain fields specified in the request statement. 
For example : 

TABLE 

FILE VESAMP 
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SUM COM 

BY CO BY A 

ON A SUB'TOTAL 

END 

produces a report of committed funding by county and by 
application, with a sub- total for each application and 
county sub- total as follows: 

CO ^►^'^L roM>^-A*M 

0 1 A \{}3^h 
oTOTAL APPL A 

<*TOTAL ^.^"*^^L H 

C S09?n 

«TOTAL APPL C 

<>TOTAL APPL 0 

E ^S67 
oTOTAL APPL E 

F 3600 
<>TOTAL APPL f 

3600 

6 27519 
*>TOTAL APPL G 

H 68613 
»TUTAL APPL H 

66613 

^'TOTAL APPL 1 

?8117 

SCCO MiO 

«>TC)TaL APPL SCCU 

<SQO 

*^TOTi?;L CO 01?0 fO\ > 



HEADINGS 



Heading can be entered on a report by using the RAMIS 
HEADING function followed by up to six lines of heading text 
as in the following request : 

TABLE 
HEADING 

AVERAGE AND PERCENT COMMITMENT 

BY PURPOSE FOR FY73 
FILE VESAMP 

SUM AVE*COM AND PCT*COM 

BY PU 

END 

will produce a report with the heading printed before tiie 
listing of the report. 

NOTE: The last three lines of heading are printed on a line 
with the first three, but on the right of the pages. 

Operations on Data 

Instead of retrieving a data field and using it as 

retrieved in a report, several direct operations can be 

performed on it. The operation is called forth by using 

one of seven prefixes. Only fields in the verb portion 

of a request can be processed in this manner.* 

Prefixes Definition 

AVE* Average of data values 

NIAX* Maximum of data values 

MIN* Minimum of data values 

LST* Last data value on list 

FST* First data value on list 

ASO* Average sum of squares 

PCT* Percent of column total 
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*RAMIS permits other, more complex , operations. See RAMIS 
manual for details. 
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The length of a field name with prefix must be 12 
characters of less. Kence, if a name is more than 8, use 
a short synonym* 



Example of the AVE* and PCT* Operation 

The report request shown above under the discussion 
of the HEADING operation will calculate the average committed 
funds by purpose and the percent each is of the total 
committed as follows: 



• Vr 'M.I 
»^')--^-USF C(;---.^.n:t lj.MM-AMT 



0 

^' A 901 5 

3366 7 
HAW ^>5/^ 2 



Defining the Types of Data 

The RAMIS System must be told the type of data it is 
dealing with . 

The type and length of each data field can be: 
• Data Type 

A ALPHANUMERIC 

I INTEGER \ These are used for 

numbers on which 

F DECIMAL f confutations are 



to be made. 



D DECIMAL EXTENDED PRECISION 
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Nuraber of Characters 



for A 1 to 72 CHARACTERS (letters, nuinbers, allowed symbols 

for I 1 to 9 DIGITS 

for F 1 to 12 DIGITS 

for D 1 to 16 DIGITS 



The coinputational data types and D, permit arithmetic 

calculations to be performed on the data. 



Type 

I Integer, is any number using the digits 0 to 9 

and + or The length is specified only for 

display format purposes. (All type I numbers 
are stored internally as 4 byte binary integers.) 
For example, Type 16 

Example 316748 51893 (leading 0 can be a blank) 

F is any number using the digits 0 to 9 and + or - 

and a decimal point. (Internally the number is 
stored as a single-precision , floating-point nuiri)er.) 
Examples of Type FS.2 are: 31678,00 - 319.78 

Note that the sign and decimal point count as positions. 

D is the same as F except the number is stored as a 

double precision floatiiig point number and commas 
are inserted when displayed ^ e.g., Type Dl0.2f 
Example: 3,798,514. 32 

(Note how the number of places to the right of 
the decimal point is specified in decimal part 
of length . ) 



Advanced Features 

The remainder of this section mentions some other 
features of RAMIS, Details are given in the RAMIS user's manual* 



Post Processing Calculations 

• Aftier a report is retrieved, calculations can be performed 
on the columns of the report before it is printed. 
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The report is given the ricone of OUTPUT and is referenced 
as file OUTPUT. 



The columns of the report are automatically labeled Cl, 
C2,...Ci, where Cl is the lirst data field mentioned in the 
verb portion of the request statement, C2 the second, etc. 
For example: FILE OUTPUT 

PCT-FUNDED?F,5.2 = {C1/C2} *100. 
- RON 
TABLE 
HEADING 

PERCENT FUNDED BY LEA 

FILE VESAMP . 

SUM COM AND REQ 

BY CO BY L 

END 

produces a report of total committed funds and total re- 
quested amount by LEA by county and the ratio of conmiitted 
to requested funding by LEA by county as follows: 

P\GE 1 

PFRCF.NT FUNDED [JY LEA 

cn LEA COMM-AMT REQT-AMT PCT-FUNDED 



ni 


oocc 


G&200 


I4ll4011 
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ni2o 


123n51 


51*6031* 


22. 6C 




.17 90 
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1G60 
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2k. 9k 


07 


aocc 


62665 


1585917 


3.95 




0080 


367 11+6 


561502 


65.37 




nsno 


1+1*133 


181+336 


23.01* 
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The DEFINE Coininand 

The DEFINE command is used when a te:T\porary data 
field is to be described. The definition of a temporary 
data field can be mathematical combinations of fields or 
other temporary data fields (if they are computational types) . 
They can use logical test relations. Up to 10 temporary 
data fields can be active simultaneously for one file. Once 
defined, the temporary field can be treated exactly like 
a file data field in the request statements • The temporary 
data fields remain active for the duration of the run. 

Example of DEFINE 

To determine the amount of unfunded requests (difference 
between requested and recommended funding, if recommended is 
less than requested) by purpose by county, the following 
request is used: 

DEFINE 
FILE VESAMP 

UNFUNDED/F7 . 0 = IF REC LT REQ THEN REQ-REC ELSE O 

END 

TABLE 

FILE VESAMP 
WRITE UNFUNDED 
BY CO BY PU 
END 

to produce the following report: 
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Sequences of Defined Data Fields 

. During retrieval the real data fields are tested 
first. If a recorci passes all real tests, then 
the temporary fields at computed, and they, in 
turn, are tested, if ;essary, before the record 
is accepted for incxusion in a table. 

This sequence is crucial because it permits one 
record to be compared to another* 

HQiId File 

Another way to perform post-retrieval calculations or 
supplemental screening is to place the desired records in 



ERLC 



A-19 



a HOLD file. Then all reports are requested from the HOLD 
file rather than the original data file. This has several 
uses : 

If several reports using the same subset of 
records are to be produced, it is more economical 
to extract them from the large data file, hold 
them, and retrieve from the smaller HOLD file. 

If it is not known hov many records will meet 
the qualifying conditions, they can be held and 
subsequent qualifiers used to reduce this number. 
These in turn can be held again or printed. 

The order of the print columns can be changed • 

Temporary data fields can be defined for the HOLD 
field after one has been created. 

DATA MANAGEMENT CONCEPTS 
File Structure 

The data elements which comprise the information system 
have a hierarchial ordering. RAMIS ^capitalizes on this 
ordering by storing records in a "tree" structure. In 
order to understand how each of the RAMIS data management 
commands work, it is necessary to keep in mind the basic 
ideas behind the "tree" structure. These are quite simple. 
Consider a small APPLICATION file with only five data fields.. 
These are: 



ERLC 



A-20 



COUNTY 
LEA 

PROGRAM AREA 

FUNDING 

ENROLLMENTS 

In a "tree" structure the more general element is on a 
higher level and points to less general elements which are 
branches of lower levels, and these in turn might point to still 
lower level branches. Schematically, the records for the 
APPLICATION File might look like: 



LEVEL 1 



COUNTY 



LEA 



PROGRAM-AREA 




FUNDING 




ENROLLMENT 





NEXT COUNTY 
NEXT LEA 

NEXT PROGRAM- AREA 



Data stored in this structure might look like: 



MORRIS 



MORRIS VI LLE 



A 

5000 
358 



B 

2000 
175 



CAMDEN 




'3 
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Note that the COUNTY name, MORRIS, is stored only once. 
It points to a list of LEA ' S-MORRISVILLE , SPRINGFIELD, etc. 
These are stored only once for the COUNTY and point to the 
detail pert of the record containing the PROGRAM-AREA, 
FUNDING amount and ENROLLMENT. If there are several details 
for an LEA, they form a branch or chain. Similarly, the LEAs 
form a chain and on the top of the tree, the county names 
forri a chain with one county linked to another. 

On each level of the tree a segment of the complete 
record is located. 

Data Mand^jement Funct-ions 

The RAMIS data management process can perform three 
types of functions on record segments. In the input type 
of operation, new record segments are created, which there- 
fore, expand the physical size of the data base. The commands 
INPUT, INCLUDE, and CREATE,* fall into this category. In 
the update type of operation, data values in existing re- 
cord segments are modified, and no new ones are added. 
The size of the data base is unchanged. The commands UPDATE 
and CHANGE fall into this category. A REVISE command can 
both modify existing as well as add new record segments. 
The third type of operation is the DELETE command which re- 
moves record segments from the "tree" structure. 

*not a complete list, see RAMIS manual. 
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Methods for Describing Data 

In order to ir.odify the contents of a data file it is 
necessary to describe how modifying transactions are to be 
matched with data file records. For example, in order to 
delete a record , we must be able to describe the record to 
be deleted- This can be done in one of two ways* A short- 
hand procedure called the standard system format can be used 
to both identify a field and its value- For example, 
COUNTY = MORRIS, LEA = SPRINGFIELD, PROGRAM = B, FUNDING = 2000, 
specifies four data fields and their values. The second 
method is called the non-standard format and is used most 
conveniently for larger volume transactions or when data 
exists in specific format so that the format needs to be 
described to the RAMIS system. Noii-standard format is 
described beiow. 

A complete set of options are available which can be 
used to describe the transactions and control the matching 
and placement of records whi.ch are submitted in either 
the shorthand standard system format or the non-standard 
format- The options have the purpose of helping to describe 
the transactions, which data fields are to be used as keys, 
which to use to replace data base fields, etc., as well as 
to indicate the physical location of the transactions, i.e., 
on a disk or tape, and whether the transactions are sorted 
or umSorted, ^lus numerous other details needed to completely 
describe how the data base is to be altered by the transactions. 
Refer to the RAMIS manual for a more complete description 




of these options. 



INPUT 

New records can be added to a data file through the INPUT 
comTtand- An assumption is made that complete records are 
being submitted. If data fields are absent, then default values 
will be assigned to them; blanks for alphanuiTieric fields and 
zeroes for computational fields* 

The given input record will be matched with data base 
records, and at the lov;est point of non-match, new record 
segments will be added. Matching is done data field by data 
field, using each field in turn as a key. (This is the basic 
difference between INPUT and INCLUDE which allows selected data- 
fields to be used as keys.) The complete record situation occurs 
so frequently that a separate function is worthwhile. 

In order to activate the INPUT function, the first card* of 
data must be: . 
Col 

1 

INPUT 

At the end of the input data, the word END must appear on 
a card by itself. 

If however, the input data resides apart from the control 
cards, i.e., on magnetic tape, then the END card is placed after 
the FILE card. 

*or line if working with time sharing RAMIS 
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Example: Input data and control cards together 
INPUT 

FILE INVOICE 

COUNTY = MORRIS, LEA = MORRISVILLE, PROG = A, 5000, 200, $ 
PROG = B, 3000, 150, $ 

COUNTY = CAMDEN, LEA = ORANGE, PROG = A, 3500, 150, $ 
END 

Example: Input data on external file called APPDATA 
INPUT 

READ/APPDATA 
FILE INVOICE 
END 

On the physical file identified by APPDATA, an end-of-file 
mark signals the physical end of the data set. 

The search strategy during the INPUT is to keep traveling 
down the tree structure matching the input record with existing 
data base records until a point is reached at which a climb up 
the tree is needed. This becomes the point of input of. the new 
record. For example, consider the follo^ving 3 data records in 
the APPLICATION file; 
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MORRIS 










MORKISVILLE 


* 



A 


B 


C 


3000 


6000 


1500 


198 


450 


120 



If a new record is submitted with data of: 
COUNTY = MORRIS, LEA = SPRINGIFELD, PROG = A, FUNDING = 3000, 
ENR = 450, it will match on county name, but not on LEA; hence, 
after input of this record, the file will appear as: 



MORRIS 



MORRISVILLE 



A 


B 


C 


3000 


6000 


1500 


198 


450 


120 . 



SPRINGFIELD 





A 




3000 




450 



If another record for the same COUNTY & LEA is submitted, 
it will be added on the bottom ■ ' detail ' level and the detail 
chain only will grow in size. 



Non-standard Input 

When the standard input procedure is not used, then it is 
necessary to supply a description of the input form at the time 
the data is presented. This description must be placed after 
the INPUT card and before the FILE card. The description is 



signalled by a card with the word F0RM followed by the count 
of the number of characters in each field, and the spacing 
between the entries. Spacing is indicated by an X followed 
by the number of spaces* For example, the description of; 

F0RM/X3, 12, 12, X5, 4, X2, 8, 8 

means that the first 3 columns are to be skipped, then 12 
characters are to be read for the first field, another 12 
characters to be read for the second field, 5 characters 
are skipped, then 4 characters read for the third field, etc. 
Hence, a data card for the APPLICATION file might appear as; 



card column 

1.4. _ 16 

[A[Blc]M|orR[k]lls[ 



18 



33 



S|PlR|l|M{6lr|l|E"]L|D 



47 



30 0 0 
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The word F0RM can appear anywhere on the card followed by 
a slash or blank, then the record layout with commas between 
the entries. If more than one card is needed to describe the 
input, then each description card must start with the signal 
word F0RM/. As many F0RM cards as necessary may be used. 

Coupled with the ability to describe the layout of the 
input is an option to change the order in which the entries 
are presented. That is, the first entry of the input does 
not have to be entry number one as described in the record 
description. The order of the input entries can be listed 
on a card headed ORDER/ with items separated by commas. 
For example; 

ORDER/ 2, 1, 3, 4, 5 

A-27 



would mean that for the APPLICATION file the second entry, 
LEA, appears first, followed by the first entry, COUNTY, etc. 

The end of the data input in a non-standard fo3nn is 
signalled in the same way as for standard input. That is, 
the word END appears on a card by itself after the last data 
card. 

Example: 

INPUT 

READ/NEW DATA 
FORM/XIO, 4,3 
FORM/5, XI, 3 
0RDER/1,2,4,6 
FILE SAMPLE 
END 

Each data field allocated on the FORM card must have a correspond- 
ing data identifying field on the ORDER card, otherwise, an error 
is signalled. In the above example, the FORM cards allocate 
4 data fields, and the ORDER card the same number. if an ORDER 
card is not provided, a natural ordering is implied, e.g., 
1,2,3,. . . etc . 

C HANGE 

Information stored in the central data base case can 
be changed by use of the system function called CHANGE. Changes 
are "global" in the sense that all records meeting the stated 
conditions are altered. Hence, to alter a single record a 
unique "key* or path to the record must be provided and this . 
is more conveniently done via the UPDATE procedure and is the 
essential difference between CHANGE and UPDATE. A "global" 
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change is very useful in a variety of situations. For example, 
if the name of a product is to be changed, then all records 
with this name have to be changed and their nximbcr may be un- 
known. The only key to the records to be changed is the old 
name itself. 

The system is informed that a change is to be .performed by 
the function card: 

1 

CHANGE 



The procedure for entering a change follows the standard 
system input format. It is ^not necessary, however, to provide 
a complete record, i.e. , all entries accounted for. Those not 
mentioned are left intact, 

UPDATE 

The UPDATE function is used when a record already exists 
but one or more of its entries is to be modified • The process 
consists of providing keys to be used to find the appropriate 
record and then modifying other designated entries- The entries 
to be modified are signalled with the word SET = in front of 
them (see also the SET/option in the RAMIS manual) . 

In the UPDATE activity a given transaction record modifies 
only one data base record in a one to one. -coiyrespdndence . -The 
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fields used as keys to locate a record must be different 
from the data fields which are to be modified. 

There are two modes of updating a field in a record. In 
the first mode, the new information replaces the old information. 
In the second mode, if the data values are numerical/ then they 
can be automatically added to the old information, thus main- 
taining a running balance. 

REVISE 

Three fundamental operations have to be performed in order 
to maintain a data file. New records have to be added to the 
file, existing records modified, and existing records deleted. 
Separate RAMI'S commands are available to perform each of these 
activities. These are INCLUDE, UPDATE, and DELETE. The REVISE 
command combines the first two of these operations. It permits 
a transaction record to be matched against the contents of - a 
data file, and if a match is found, the selected data file 
record is modified accordingly by the transaction record (UPDATE) . 
If a match is not found, a new record is added to the data file 
(INCLUDE) . This sequence of operations with small variants is 
fundamental in a very large number of applications. 

DELETE 

Records stored in the data base can be entirely deleted. 
The process is similar to making a CHANGE except that the 
process is not "global".'' The record deleted is the first 
one retrieved which passes the screening conditxon. The 
system is informed of a deletion by the function: 
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1 

DELETE 



The record to be deleted is written in standard 
system format and the point at which deletion is to occur 
is identified by the word =0UT=, For example, if a/ LEA 
is to be deleted from the APPLICATION file and its name is 
SPRINGFIELD, then it is deleted by: 

1 !— — — [ 

DELETE 

FILE/ 

2 = OUT = 'SPRINGFIELD', $ 
END 



Creating New Files 

The first step in setting up a RAMIS application is to 
specify what the data fields in each file will look like. 
That is, each data field will be given a name, a type, alpha- 
numeric or computational, a maximum length, and a number of 
other attributes* The attributes about each data field 
will be remembered by RAMIS and will be stored in a reserved 
RAMIS file named MASTER. There are several ways in which 
these attributes can be presented to the MASTER file. CREATE 
will place information directly into the MASTER file. The 
command INPUT is able to place information into any RAMIS 
file including the MASTER file, and all of the procedures 
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for management of information in the data files can be used 
to maintain the file descriptions in the MASTER file by 
UPDATE, CHANGE, etc. 

Once a description for a file has been specified and 
data for the file has been stored, then the description acts 
like a template to define the data fields. Some of the 
attributes of the description can be changed at this point, 
but not if they would no longer describe the type or length 
of the physical records as they are stored. 

CREATE 

In order to store data in a new RAMIS file, the file 
must first be described and this description also stored 
in the system. All record descriptions of every file in 
the system comprise what is called the MASTER file* Hence, 
when a new file is to be described, the description is 
considered to be data for the MASTER file, and the standard 
input format is used to enter the required items of infor- 
mation about the new file. 

The command CREATE is used to inform RAMIS that data 
for the MASTER is being entered. The various items of in- 
formation which must be entered as part of this new file 
description process are controlled by an internal image of 
the MASTER file. This requires that 13 items of information 
be entered for each data field being described. 
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, The system is informed that a new file is to be 
entered by the function card; 



CREATE 



After this, as in the standard format, comes the name 
\ of the file to receive the data, in this case, the name 
MASTER. Then comes the items in the record description. 
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APPENDIX B 



Illustrative Instructions for Preparing 
Vocational Education Funding Applications 



GUIDELINES FOR COMPLETING 
APPLICATIONS FOR 
FEDERAL VOCATIONAL EDUCATION FUNDS 
(P.L 92-318) 
FOR HSCAL YEAR 1974 
SCHOOL YEAR 1973-74 

i 



SUBMISSION DEADUNE 
FOR APPLICATIONS 
OaOBER 16, 1972 



NEW JERSET DEPARTMENT OF EDUCATION 
DIVISION OF VOCATIONAL EDUCATION 
225 i-EST STATE STREET 
TRENTON, NEW JERSEY 08625 

For Information Call: 

Bureau of Vocational Management Services 

609 - 292-5751 
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FUNDINQ POLICIES FOR FISCAL 197h 
(School Tear 1973-197U) 



Due to llaited funds , proposals will be reccmended for funding according to 
the following priorities s 

Top priorLlyt New or innovative courses 

Second priority t Ongoing programs 

It is noted that all funding will be subject to the following 
nandated criteria in the Act (P. L. 92-318), as a minimum: 
!• Manpower Needs and Job Opportunities 

2. Vocational Education Needs 

3. Rjlative Ability to Provide Resources 

U» Relative Costs of Programs, Services and Activities 

The Division encourages year-round (12 months) operation of Vocational programs 
and views such proposals with added consideration. 

In conformity with requirements of Federal Law and the State Plan, Federal funds 
should be used to supplement, and not supplant, local funds for vocational education 
purposes. 

SPECIFIC PROGRAM POLICIES 

INTRODUCTION TO VOCATIONS s Salaries for Introduction to Vocations will not be 

funded except when staff is employed beyond the normal 
teaching load, 

TECHNOLOGY FOR CHILDREN » Technology for Children programs are funded for first 

year only*- Thereafter only minimum funds for equipment 
and/or supplies. No salary or travel. 

ADITLT VOCATIONAL TECHNICAL AND APPREHTICESHIP PROGRAMS : Ongoing adult vocational 

technical and apprenticeship programs will not be 
considered for funding; however, new and/or innova-- 
tive programs will be considered for funding, subject 
to availability of funds, as with all other programs. 

HEALTH t Applications must show evidence that early planned clinical experience 
for students are being or will be implemented in order to be considered 
for funding. New program applications should be accompanied with a letter 
of conmitment from the administrator of the facility in which clinical 
experiences will be offered. \ 



♦A course that has not been offered in the school district prior to July 1, 1973* 
(A course offered in a second school within the district is an extension* 
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SPECIAL NEEDS AND COOPERATIVS EDUCATION : Supplementary sheet to accornpany 

applicoiiilon providing information on disadvantaged and handicapped 
students to be served must be completed. 



No Part Q funds are to be used for equipment in cooperative 
programs. 

OFFICE OCCUPATIONS ; Applications for funding may be submitted for the 
second year of seqaential office courses. First year courses 
such as loping I, Shorthand I, Bookkeeping I, wiJ.1 not be 
funded. 



Since the resoTirce demands exceed the amount of money available for 
disbursement to local districts, the district should consider the preceding 
policies and applj*" for Fiscal Year 19714 fund accordingly. 



GUIDELINES 



Do not complete the regular application for courses or projects 
for which you applied in Fiscal Year 1973 (school year 1972-73). For 
these projects or courses applied for in Fiscal Year 1973 ji you should 
receive a combined education agency print-out, estimated enrollment 
form, and supplemental forms. 

In Order to apply, the print-out, estimated enrollment sheets, 
and supplemental fonns (if necessary) should be completed in ink by 
filling in the amount requested for each category by line. The line 
should then be totaled, (i.e. Line F 01 pro sal U,260, total U,260). 
If you are requesting monies for more than one teacher or monies for 
any other categor^r, you must complete a supplemental form. If no 
money is being requested for a course or project, put zeros in the 
totsGL column. 

After completing the print-out, the chief Administrative Officer 
of the local educational agency should sign the print-out sheet with 
the word approved. These sheets, properly completed should be submitted 
in triplicate to the County Superintendent's office for submission to the 
Division of Vocational Education. 
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BmULAR APPLICATION 



THE NUMBERS AND LETTERS OF THESE GUIDELBfES CORRESPOND EXACTLY TO THE KUHBERS AND 
LETTERS ON THE APPLICATION FORM* EACH REQUEST FOR AN INFORMATICW ITEM IS CLARIFIED BY 
AN EXAMPLE AS "WELL AS BT A WRITTEN EXPLANATION, WHICH IS ITALICIZED. 

Date: September 28, 1972 The date application is filled out 

PART 1 

APPLICATION OVERVIEW 

A* Local Educational Agency Requesting funds i 

The term "Local Educational Agency" means a board of education or other 
legally constituted local school authority having administrative control 
and direction of public elementary or secondary schools in a city, county, 
town^ihip, school district, or political subdivision in the State; or any other 
educational institution or agency such as a junior or community college or 
State operated area education program • 

The "code" refers to Nev Jersey Public School District and School Codes (as 
listed by State Board Classification) and is required only when the LEA 
is a public school district or public school. 

Name: Yokum Township Boar d of Education Code#, of LEA; 21 .92Sh 

County: Mercer Phone; T^^)6-0221 

B* Circle below the ONE Total Program Area for which funds are being requested on this 
application* A separate application form must be submitted for each Total Program 
Area. The Total Program Areas are the following: 

Only one Total Program Area should be circled, because fund,s for each Total 
Program Area must be requested on a separate application form. A chosen Area 
is circled below as an example and used throughout the guidelines for explan- 
atory purposes only. 

a. Agricultural Education (Include Cooperative Education) 
hi Distributive Education (Include Cooperative Education) 
c* Health Occupations Education (include Cooperative Education) 
Home Economics Occupations (include Cooperative Education) 
■»e. Consumer and Homemaking Education 
f» Office Occupations (Include Cooperative Education) 
g» Technical Education (Include Cooperative Education) 

h» Vocational -Industrial Education (Include Cooperative Education Programs and WECEP) 
i. finplojinent Orientation 

Introduct'' -^n to Vocations 
k* Technology 2or Children 

•^Submit as one program area entitled ^'Letter D" 
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1 . Vocational Guidance and Counseling 
m. Apprenticeship Training 

n. Career Development (total sequential development N-Adult) 



C« Staff member responsible for operating the Total Program Area: 

Nane: Mr* Zeke Zimalski Title; Chairman of Agricultural Ed> Depart. 
School Address: Yokum Township High School ^ Yokumt New Jersey 
Phone: TW6>0221 . Bbct. 701 

NEXT, TURN TO INSIDE PAGE AND FILL OUT 
COURSE- RESOURCE REQUIREMENTS SHEET. 

The inside page is marked "B" in the upper right hand comer, and includes 
pages C and D, 

JOURSE-RESOURCE REQUIREMENTS 

Example 1 

PAGE i of 1^ Page(s) Sin^r .ixls application form has room for listing only 17 courses 
Example 2 (oi to 1? line control numbers), the page numbers will conform to 

the first example 

PAGE 1 of £ PAGE(s) on the lef.t if no more than 1? courses are included in the Total 
PAGE 2 of 2 PAGE(s) Program Area. 

Example 3 If more than 17 courses are included in the Total Program Area, 

PAGE 1 of 2 PAGE(S) courses above that number will have to be listed on an additional 

application form. 

PAGE 2^ of 2 PAGE(S) If additional forms are used, the original should be numbered "1" 
PAGE ^ of 3 PAGE(s) and each additional form should be sequentially numbered, as in 

example 2 and example 3 on the left. 



Tr^ien using more than one application form for a Total Program Area 
the LEA should complete on the additional forms only the Course- 
Resource Requirements as requested in pages lettered B,C, and D. 



TOTAL PROGPUM AREA Agricultural Education 



The Total Program Area written here should be the same as the Total Program Area 
circled in Part 1 , section 

Cooperative Education Programs should be considered a part of the Total Program Area 
to which they are related. The State Plan for Vocational Education defines a Cooperative 
Vocational Education Program as '^a program of vocational education for persons who, 
through a cooperative arrangement between the school and employers, receive instruction, 
including required academic courses and related vocaiiional instruction by the alter- 
nation of study in school with a job in any occupational field, but these two experiences 
must be planned and supervised by the school and employers so that each contributes to 
the student's education and his employability. 
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COMPLETE SECTIONS 1 THROUGH 15 TOR EACH LISTED GOUiiSE V;HERE APPLICABLE 



Sections 1 through 1^ indicate the resource requirement? of each course for vrfiich 
funds are being requested. The LINE CONTROL jaJMBSR which applies to the coarse 
listed under Section 1 should he maintained throughout sections 1 through 15, as 
shorn in the model cherts of these guidelines in front of handbook. 

All the information on line 01 in the model charts portains to the course listed 
by the Line Control Ntimber 01 in Section 1 . 

All the information oi; line 02 in the model charts pertains to the course listed 
by the Line Gcntrcl Number 02 in Section 1 . 

All the information on line 03 in the model charts pertains t-o the course listed 
by the Line Control Number 03 in Section 1 . 

If the information requested in any section does not apply to the listed course, that 
section should be marked NA (not applicable) 

A verbal explanation of each section follows. 



SECTION 1 : COURSE TITLE OR PROJECT 

List the courses or projects which belonp: to the Total Prof^rajn Area for which 
funds are being requested cn this application noninclusive of courses or projects 
listed on printout. If the Total Program Area belongs to categories a. through h. 
in Part 1, Section B of the application, the '^course title or pro.lect" should 
correspond to a course or project listed in the OE Code List included in the 
Appendix of these Guidelines. 

If the Total Program Area belonr, to categories i. throi]e;h n. in Part 1, Section B 
of the application the "course title, or project" listed v.dll moi5t likely be indentical 
vri-th the Total Program Area designation, such as "Technology- for Children" or 
^'Introduction to Vocations^'. If, however, Apprenticeship Training is circled, the 
title listed should be specific, such as ^'Carpentry** or ^'Electricity" or "Plumbing". 

SECTION 2: OE CODE (SEE APPEK^DIX) 

Give the appropriate code for i/ne course or project listed in Section 1. If 
the Total Program Area belongs to categories a. throu^^h h. in Part 1, Section B 
of the application, the code should be the number listed next to the course title 
or project on the OE Code List included in the Appendix. 

If the total Progran A-rea belongs to categories i. through, n. in Part 1, 
Section 3 of the application, insert the CodG which has been assigned to Total Progr^'iii 
Area by the Division of Vocational Education. This code will be found on the first 
page of the OE Code List included in the Appendix. 

BE SURE TO LIST COOPER A.TIVS PROGRAMS with OE code prefix followed by .99 
(i.e. 0^.99 AGRICULTURAL COOP COURSE) ■ 



SECTION }: STARTING AND mDHiQ DATE 

Give the starting and ending dates of each course listed. The dates should 
be given in terms of the month and year, and should be expressed in digits, such 
as 9/73 (starting) and S/7k (ending). Both the starting and ending date must 
fall within the Fiscal Tear for vhich the application is being sutnitted. 
Include on this application all Smnroer courses to be conducted during the Fiscal 
Year for which this application is being submitted* 

SECTION Us NUMBER OF WEEKS COURSE IS TO EE CONDUCTED 

Give the number of w«eks the course is t<) be conducted, excluding vacation 
weeks, 

SECTION ^: ONOOrNG, NEW OR INNOVATIVE 

A course is considered Ongoin_g if it has been a curriculum offering of the 
local education agency prior to July 1, 1973- Do not fill out this application 
for courses previously submitted in Fiscal Year"l973 (School year 1972-73)* See 
explanation on page • 

For Ongoing courses enter school year course was first given. Use two digits 
to indicate Fiscal Tear^ if the course was offered prior to Fiscal Year 1965, just 
enter '6U. If course was ever funded before Fiscal Tear 1973, but after 1965 i 
indicate previous approval number. 

A course is considered New if it has not been a curriculum offeidng of the local 
educational agency prior to the fiscal year for >rtiich funds are being requested. 
(A course offered in a second school within a district is considered an extension* ) 

SECTION 6: PREVIOUS APPROVAL NUMBER 

If the course or project is "ongoing" and has received i^ds from the Division 
of Vocational Bdacation in any fiscal year since 1965i but not Inclusive of Fiscal 
Year 1973, give the previous approval niraber assigned by the Division of Vocational 
Educaliion, i.e. 21 .9251i-l3/2l .103. If the co\irse or project is "new", or "ongoing" 
but has never received funds -from the Division of Vocational Education in any Fiscal 
Tear since 1965, this section should be marked NONE* 

SECTION 7 s SCHOOL WHERE THE COURSE OR PROJECT WILL BE CONDUCTED 

Give the nacie of the school where the course or project vill be conducted. 

SECTION 8: NAME OF TEACHER 

Give the name of the teacher who will teach the cotu^se, or of the person who 
will supervise the project. If more than one person is teaching or supervising the 
course or proje'^-t; list ONLY the ONE person who is mainly responsible. If two or 
more persons shire equal responsibility for the course of project, still list only 
one person; the other persons wI-lI be accounted for under "Other Costs" in Section 
1 3 f • below* 
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SECnON 9: T£ACii:Vi FULLY CERriFISD Ok WUALIFISI] 



Instruction nmst be conducted by appropriately certificated teachers and 
supervisors (as defined by the State Department of Education). If the teacher or 
supervisor holds a Standard Certifjoate for the course listed, check"yes"j if 
\yf he has only sub-standard certification, check "no". 

Vhere certification is not applicable, the instructional staff shall be 
assigned duties appropriate to their qualifications and to the requirements of 
the program. 

SECTION 10: GRADE LE7EL ENROLLMENT FOR LISTED COURSE 

The figures in section 10 should show the estimated enrollment for each of the 
courses listed in Section 1 . The estimated enrollment is broker iown by grade, sex, 
and whether the students will be regular, disadvantaged, or handicapped. For 
those special needs students, classified as ungraded, cross out column N-3 write 
in ungraded for those course lines where this clas-^'': fication is applicable. 

DISADVANTAGED persons means persons who have academic, socioeconomic, cultural or other 
handicaps that prevent them from succeeding in vocational education or consumer 
and homemaking programs designed for persons without such handicaps, and who for 
that reason required specially designed educational programs or related services. 
The term includes persons whose needs for such programs or services result from 
poverty, neglect, delinquency, or cultural or linquistic isolation from the 
community at large, but does not include physically or mentally handicapped persons 
unless such persons also suffer from the handicaps described in this paragraph. 

HANDICAPPED PERSONS MEANS MENTALLY retarded, hard of hearing, deaf, speech impaired, 
visually handicapped, seriously emotionally disturbed, crippled, or other health 
impaired persons who by reason of their handicapping condition^ cannot succeed in 
a vocational or consumer and homemaking education program designed for persons with- 
out such handicaps, and \Aio for that reason require special educational assistance 
or a modified vocational or consumer and homemaking education program. 

REGULAR students are those not defined -is dls^uivantriged or handicapped above. 

POST-SEGOIIDARY enrollment represents these persons enrolled In vocational courses 
or projects which are primarily designed for youths and adults who have completed 
or left high school and who are available for an organised program of study in 
preparation for entering the labor market in an occupational title whl.ch is higher 
on the career ladder than any previous employment. 

ADULT enrollment represents those persons enrolled in vocational programs on a 
' part-tim e basis who are legally employed^ or seeking , employment, and need training 
or retraining to acldeve stability or advancement in employment. 

An adult student is an a2£rentice' only if he has formri.lly committed himself to 
appi*enticeship training. An apprentiuesldp is ari approved program for learning a 
trade. It is art employer -employee f^.ducational relationship which is based upon a 
written agreement, and. iV consists of skill training, on the job, and related 
instruction in the classroom. A program of apprenticeship must be appiMDved by the 
State approving agency as meeting the standards of apprenticeship program pub- 
lished by th6 Secretary of Labor pursuant to Section ?0A of Title 29, United States 
Code* 
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SECTION 11: TEACm'S TOTAL SALARY 



Give the total salary of the teachor listed in Section 8. This should be the 
anticipated annual contracted gross salary of the teacher for all of his teaching 
duties, not just for the l.i.3ted course* 

SECnON12: NUMBER OF l-HNUTES SPEIIT PER WEEK 

Indicate the teaching aiid/or coordinating load in terms of minutes per veek, 
breaking it down into two parts: The fi^st column in Section 12 should show the 
number of minutes per week that the teacher will spend teaching and/or coordinating^ 
the listed course; the second column in Section 12 should show the number of minutes 
per week that the teacher will spend on all othe.' courses. 

SECTICN 13: THE AMOUNT SHCWN IN E.iJH SECTION, a, THROUGH f^, 
IS THE ACTUAL REQUEST FOR FEDERAL AND/OR VTATE VOCATIONAL FUNDS 

In this section, the total amount ^-r Federal and/or State vocatirnal funds 
being requested for each course shoiild be broken down into the following categories: 

a. Teacher Pro-rated Salary for Listed Course 

b. Teacher and Student Travel Costs (Field Trips In-State Only) 

c. Supplies Costs 

d» Tool and Equipment Purchase Cc'ts 

e. Equipment Rental Costs 

f , Other Costs 

DO NOT INCLUDE IN THIS SECTION ANY PORf^ION OF THESE ITEMS BEING PAID FROM LOCAL FUNDS^ 

SUBMIT SEPARATE TORK SHEETS FOR EACH COURSE FOR WUCH ALLOCATIONS ARE REQUESTED IN 
COLUMNS b, THROUGH f . THESE VORK SHEETS \JILL LIST BY ITEM HOW THE REQUESTED ALLOCA- 
TIONS ARE TO BE SPENT. 

a. TEACHER PRO-RATED SALARY -FOR LISTED COURSE 

The pro -rating should be detenriined by the ratio between the total weekly 
teaching and/or coordinating load and the minute^ per '/reek to be spent on the listed 
course • For example if a teacher has a gross annual salary of $10,000 and ^All 
spend 2^0 minutes of his 1'XO minute weekly schedule teaching and/or coor'Lnating 
the listed course, the pro-rated salary listed should be $2,500* 

b. TEACHER .AND STUDMT TRAVEL COS^S 

Teacher travel expense? are for uye within the State only and are to be utilized 
explictly for the supervision of students enrolled in the proposed course or pro.ject. 
Allocations may be requested only for student field trips whic h are to be taken 
within the State * On the separate work sheet state the purpose (including educational 
ob3-3Gtive)> the destination, and the cost of each trip. 
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c, SUPPLIES COSTS 



A supply is any article vhich meets one or more of the following conditions: 
1) it is consian€?d in use; 2) it loses its original, shape or appearance with use; 
3) it is expendable, that is, if the article is damaged it is more feasible to 
replace it with an entirely new unit rather than repair it; h) it loses its 
identity through incorporation into a different or more complex unit substance* 
Supplies will be funded only to the extent of reasonable annual consumption by 
the proposed program enrollment. Supplies and their costs should be listed by 
item on the separate work sheet for the cour^se. NOTE: Supplies which me^t the 
above conditions will be approved only for those prof^ranis conducted for the 
purpose of meeting the needs of handicapped, disadvantaged, and consumer and 
homemaking programs funded in economically depressed areas or areas with high 
rates of unemployment • It is the State's prerogative to limit eligibility or 
to exclude items from proposals for budgetary reasons even though such items 
may be classified as being eligible for funding. A substantiating statement 
for such deletions wiU be provided on the proposal funding sheet. 

d. TOOL AND EQUIPMENT PURCHASE COSTS 

A tool or equipraer*, item is a movable or fixed unit of furniture or furnishings, 
an instrument, or machjiie, an apparatus or set of articles, which meets all of the 
following conditions: 1) it retains, its original shape and appearance with use; 2) it 
is not expendable, that is, if the article is damaged or some of its parts are lost 
or worn out, it is usually more feo.sible to repair it than to replace it with an 
entirely new unit; 3) it represents an investment of money vrhich makes io feasible 
and advisable to capitalize the item; U) it does not lose its identity through .in- 
corporation into a different or more complex unit or substance. 

An eligible it.im of equipment is considered to be one which meets the following 
requirements: l) it conforms with State safety standards; 2) it is suitable for the 
development, presentation, learning and evaluation of vocational-technical instruct- 
ional programs; 3) it is of such nature that, with normal care and use, it may be 
expected* to last for more than one year; h) it is not an item which is normally used 
in furnishing an ordinary classroom, shop, or laboratory; it is adaptable to the 
space intended for the inst^uc^icnal area; 6) its unit price is ten dollars or more. 

Costs foi installing purchased equipment (delivery to the b^hool from point of 
delj.very by the manufacturer or supplier, \incrating, assembling, placing and connecting 
to existing service lines) are considered part of the cost oi' equipment and should 
be so stipulated in the purchase order. 

Each piece of equipment and its price should be listed on the separate work sheet 
for the course • It is the State's prerogative to limit eligibility or to exclude 
items from proposals for budgetary reasons even though such items may be classified as 
being eligible for funding. A substantiating statement for such deletions will be 
provided on the proposal funding sheet. 

e. EQUIPMENT RENTAL COSTS 



The only equipment rentals presently permissible are those costs incurred in the 
rental of ELectrordc Data Processing equipment used for instructional purposes in an 
approved vocational-technical education program. A}iy other rental costs shall be 
reviewed ^d.th the appropriate Division o.; Vocational Education specialist prior to 
submission of the program application. 

The equipment to be rented and its cost should be specified on the separate 
work sheet for the CJourse* 



f • OTHER COSTS 



Indicate in this colmm the total svxn of other costs considered necessary 
to the succisssful operation of the proposed course^ but noi provided for in any 
of the other categories above. 

On the separate work sheet for the course, specify each of these other costs. 

Under '-other costr." sh::^uld included the pro-rated salary of any teacher 
or teacher's a-^de, other than the teacher listed in Section 8, who takes part 
in insuxi\cting or coordinating the listed course. On the work sheet list each 
such additional teacher by name, and provi-^e information requested* 



SECTION lU: TOTAL REQUEST FOR FUNDS (a, through f , ) 

Indicate here the totaJ. request for Federal and/O.r State vocational funds 
for the listed course. The total request >Till be the sum total of the amounts 
indicated in Section 13j columns a. through f., for the listed course* This 
total request should equal a minimum of $1,000.00 per line. 



SECTION 15: LOCAL CONTRIBUTIONS 

Indicate the total amount contributed by local sources toward operation of 
the listed course. If none, indicate NONE. This should represent the costs not 
listed in Section 13* 

PART II 

LONG RANGE PLAN FOR LOCAL EDUCATIONAL AGENCY 
VOCATIONAL-TECHNICAL EDUCATION 



(Fill in) 



Agriculturol Education 
TOTAL PROGRAM AREA 



The Tofot Program Area should be ihe same os ihai circled tn Par* K Secfion B, 
ar}d wriifen of fbe top of the Course-Resource Requirement'', sheet. 





From Model Chart 


Eitimoted From FY Base Cose \ 




Fiscal Year of 
Funding Request 


FY-1 97 5 


FY 1976 


FY 1977 


FY I97S 


COST 

ESTIMATION 


$14,355 


515,790 


517,369 


519,005 


520,905 


ENROLLMENT 
ESTIMATION 


85 


87 


90 


90 


90 



This table estimates the cost of the Total Program Area for the Fiscal Year 
for which funds are being requested, and for the four follovrLng years. The cost 
estimation given for the "Fiscal Year of Funding Request" should equal the sum 
total o? the "Total Request for Funds" (Section I'U) plus the sum total of the 
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"Local Contributions*' (Section 15} :or the Totril Pro^raxn Area. In other v'ords, 
to arrive at this figare all t\\e amounts in the Section lU colunn should be added 
up; all the amounts in the Section 15 column should be added up; and then the two 
sums should be added together. 

The enrollment estimation given foi the "Fiscal Year of Funding Request*' should 
eqacx. the total nxxmber of students listed under '^Estimated Grade Level Enrollment for 
Listed Course" (Section 10) for th° Total Program Area. 

The f=»5timatio:i or cost and enrollrtjent given for the following four years should 
•be based on a realistic evaluation rf the long range needs of the Total Prograj Axea. 
Thr evaluation will be described and .justified in the section below the table • 



Descriptive Summary of Fiv ; ^ Year Plan for Total Program Ai^ea Indicated Above 

Briefly describe how this Total Program Area will contribute toward meeting 
the needs of students during the five years covered by the above table. If the 
Total Program Ar^>a is geared specifically to filling manpower needs, the description 
should include an analysis of how the program's capability to supply persons-^or 
employment relates to present and anticipated manpower needs. Present^^^an^f^anticipated 
manpowe-r needs should be compared, and on the basis of this comparison the LEA should 
make a judgment as to whether the program cost anrJ enrollment should increase or 
decrease over the five-year period covered by the table. This evaluation of actual 
and anticipated needs should be based primarily on Labor Market Area and County 
Manpower Forecasts? (derived from census data and translated in terms of the Program 
Area OE Codes) which the Division of Vocational Education will supply. I'Jhere 
possible, the LEA should analyze the Total Program Area in terras of the job related 
clusters outlined in the OE Code List included in the Appendix. In the cases where 
the Total Program Area is not geared mainly to filling manpower needs, other 
appropriate fa'jtors should be analyzed to justify the need for the program. 



This descriptive summary of the five year plan for the Total Program Area ' 
should be essentially a justification of the cost and enrollment estimations given 
in the table. 

If the Total Program Area belonjjs to categories a. through h. in Part 1, 
Section B of the application, the Total Program Area is geared specifically to 
filling manpower needs and therefore should be justified in terms of the program's 
capability to illl present and anticipated manpower needs. If the Labor Market 
Area and Coirnty Manpower Forecasts indicates that there will be an increase in 
jobs related to the Total Program Area, the LEA is justified in estimating 
corresponding cost and enrollment increases over. the five-year period. If, 
however, the Labor Market Area and County Manpower Forecasts indicates ^a^ levelling 
off or a decrease in jobs related to the Total Program Area, the oost afid enrollment 
estimates should reflect this levelling off or decrease unless sufficient justifi- 
cation for an increase can be given. For example, sufficient justification could 
be found in replacement needs such as those which wotild be required because of 
death and retirement factors within a certain occupational area. 

^-fliere possible, the descriptive sammary[ should analy2e the Total Program Area 
in terms of the job rela+ed clusters outlined in the OE Code List. For example, if the 
Total Program Area is "Agricultural Education", the LEA may discuss the need for 
expanding courses in Agricultural Production" and Agric\iltural Mechanics", while also 
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mentioning that the cost nf such expansion t5 partially offset by a decreasing 

need in the "Agrictiltiiral Supplies/Service?^' cluster. 

If the Total Prograin. Area belongs to categories i, through n. in Part 1, 
Sv»ction B of the application th»? Total iVograia Area is not necer^sarily geared 
to filliiLg manpower need and should therefore be justified in terms appropriate 
to that particular Total Program Area* 

Submit the original and two copies of this application to the County Superintendent 
for his signature. H3-S office will retain one copy) the original and the other 
copy should be sent to : 

Assistant ^znmissioner of Education, (State Director of Vocational 
Education), State Department of Education, Division of Vocational Education, 225 
V/est State Street, Trenton, New Jersey The remaining copy .all be retained 

by the LEA* 

1 . An Application for Approval of Proposed Changes in Secondary School Program 
(Form 01-1070) must be submitted to the Division of Curriculum and Instruct^if^in, Ltureau 
of Administration and Supervision, for each "new" course. 

One of these forms must be fil].9d out for any course marked "new" in Section 5 
of the application. However, this ""orm should ^'OT be included with the rest of the 
application but should be j submitted separately to the Division of Curriculum and 
Instruction, Bureau of Administration and Supervision, as directed on top of Form 
CI-1070. 

2. Local Citizens Advisory Commihtee consulted in planning application? 

( ) yes. ( ) no. 

The New Jersey State- Plan for Vocational Education (Part 1, Section 3*21 (b) and 
the Federal Vocational Education Act Mendments of 1968 (Section 1.23 (f) require that 
applications for funds be developed in consultation with, and prior to submittal, 
be revievred by, a local advisory committee. The advisory comTiittes should be appointed 
by whatever official body is responsible for the propojsd prograin. The comnittee 
should consist of five to seven members and be broadly representative of employers, 
organized labor and the general public. The committee members should be persons 
whose job responsibilities and experience are appropriate for the particular prog'^am 
being proposed. This group may serve as an Ad Hoc comjnittee which after approval of 
the program. is replaced by a permanent committee; or the same group may continue to 
function after the approval of the program. 

SUGGESTSD PARTICIPAl^TS 

1» Local Advisory Council members involved in Vocational Programs. 

2. Community Leaders (agencies, organization, groups). 

3. Business and Management Representatives. 
U. Labor Representatives. 

Consultants from other outside educational agencies or from ether local 
educational agencies who have had experience in planning^orLj^onducting 
educational or other programs and projects which require' planning efforts. 
Examples: State staff representatives, teacher educators, professionals 
fror area or from other local districts, members of planning boards, etc. 
6. Student representatives. 

A "Statement of Assurance" that ar adviso]:^/ council has been formed, as well as 
a list of names and affiliation of the members, must be maintained on file in the 
■ office of the LEA. This document is not to be submitted with the application but 
the State reserves the rigjit to request the LEA to present it for review at any tiKie. 



3. I, the undersigned, certify that Parts 1 and 11 of this application were 
completed in accordance with the procedures outlined in the Guidelines, 

*•> and that this application is accompanied by Addendum A and B (if applicable)} 
said Addenda to be considered a part of the application. (Check appropriate 
box if enclosed. ) 

_ Addendum A: S^xrvey of Occupational Experience (if new teacher) 

Addendum A must be subcdtted for any tiBacher listed in Section 8 or on the 
"Other Costs" sheet for whom no Occupational Experience sheet har been submitted 
previously fcr the partic\ilar course listed. This Siieet indicates the qualiii- 
cations of the instructional personnel to teach and/or coordinate the course 
listed, or to assist in its instruction or supervision. 

^ Addendum B: Topical Outline of Proposed Course (if never previously approved) 

Addendum B will consist of an outline of every course marked "new" or "ongoing" 
in Section 5 of the application, for which a course outline has not previously 
been submitted to the Department of Education. There is no special form to be 
filled out. for Addendum B, but the course outline sho^ald be entitlecE "Addendum B" 
and should give a clear description of the objectives, methods, and content of 
the proposed course. 

Da te : September 28 ^ 1972 
date of signature 



Signed! 

Chief Administrative Officer of. 
the Local Educational Agency 



U. I, the undersigned, have reviewed and recommend this application. 
Date : . Signed : 



5. IF APPLICABLE: As authorized kodel Cities Agency representative in this 
school district, 1, the undersigned, have reviewed and recommend this 
application. 



date of signature 



County Superiiitendent 



Date: 



Signature : 



Title: 
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APPENDIX 

1 . OE Code Listing arranged in cluster form within Total Program Areas. 

2. Survey of Occupational Experience 

3. Course Approval Application Form 

4. Citizens' Advisory Committee Form 



■> 
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OE CODS LIST 



For control p^nposes, the Division of Vocational Education hos ossigned the following 
codes to those Total Program Areas which ordinarily do not have on Oi Code: 



Total Program Area Code 

1. Employment Orientation ^ OE i 

2. Introduction to Vocations OE j 

3. Technology for Children OE k 

4. Vocational Guidonce and CounsCwing OE I 

5. Apprenticeship Training OE m 

6. Career Development OE n 



Where the opplication requests an OE Code number, insert either one of the above assigned 
codes or one of the regular OE Code numbers listed below. The criteria for determining the 
correct code are defined in the Guidelines. 



AGRICULTURAt PflODUCTION CLUSTER 



01. 00 00 00 AGRICULTURE 



01.01 
01.01 01 
01,01 02 
01 01 03 
0101 04 



Agricultural Praduc^an 

Animal Science 

Plant Scrence 

farm AAechanics 

irarm Business MarKiQemfent 



01.01 



From 
Technkal 
Education 



99 
I 16.02 
) 16.02 01 
6.02 04 
6.02 99 



Agriculturol Praductian. Other 
Agn'culturai Related Technalagy ^ 
Animal Science 
Plant Science 

Agricultural-Related Technaiagy, Other 



AGRICULTURAL SUPINES/SERVICES aUSTER 



01.02 
01.02 01 
01.02 02 



Agricultur.ll Supplies/Services 
Agricultural ChemicaU 
Feeds 



01.02 03 
01.02 04 
0K02 99 



w««ds 

Fertilizers (Plant Faad) 

Ag. . rXiral Supplies/Sf rvices. Other 



AiyRICUlTURAL MECHANICS aUSTER 



01 .03 Agricultural Mechanics 

01.03 01 Agri^oltUfal Pawer and Machinery 

0?.03 02 AgriculfU/al Structures and Canveniences 

01.03 03 Soil Management 

IT 

01.03 04 Water Management 

01.03 05 Agricuiturat Mechsnrcs Skills 

01.03 06 Agricultural Canstr^^ctian and Maintenance 



01 03 07 
01.03 99 

/' 16.01 02 

Fram \ 16.01 02 01 

Technical <^ 16.01 02 02 

Education J 16 01 02 03 



Agricultural Elertrificai^an 

Agriculturat Mechanics, Other 

Agricultural Technaiagy 

Agricultural Eiectrificotinn Technolagy 

Agricultural Machinery and Equipment Technaiagy 

Agricultural Structures and Canveniencet 



16.01 02 99 Agricultural Technabgy. Other 



AGRICULTURAL PRODUCTS QUStER 



01 .04 Agricultural Products (Processing. Inspecttan & 

Marketing) 

01.04 01 Faod Products 

01.04 01 02 Doiry Products 



01.04 02 
01.04 99 
From Technical (16.02 02 
Education ) 16.02 03 



Nonfood Products 
Agriculturol Products, Oilier 
Doiry Technology 
Food Processirrg Techr>ology 



ORNAMENTAL HORTICULTURE CLUSTER 



01.05 

01.05 01 

01.05 02 

01.05 03 



Ornomenlol Horticulture (Production. Processing 

Morketing ond Services) 
Arboriculture 
Floricclture 

Greenhouse Operotion ond Monogement 



01.05 04 

0) 05 05 

01.05 06 

01.05 99 



Lond scoping 

Nursery Operotian and Monogement 
Turf Monogement 
Ornomentol Horticulture. Other 



ERIC 
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ENVIRONMENTAL CLUSTER 



01.06 

01.06 0' 
01.06 02 
01.06 03 
01.06 04 



Agricultural Rtsou reel {Con tervotion. Utiliiotion & 

S«rvfcetj 
Forests 
RecMlion 

Soi! 

'y^ldliffe (Including Gome Formic ond Hunltng Areot) 



01 06 05 
0^( 06 06 
01 06 07 
01 06 08 
01 06 99 



Water 
Air 

Fish (Including Forms ond Motchet ^a) 
Other Agriculturol Resources 



FORESTRY aUSTER 



01.07 

01.07 01 

01 07 02 

01.07 03 



Forestry (Production. Processing > \anogefr.«nt. 

AAovketing ond Services! 
forests 

Fores? Protection 

Logging (Horvestin^ ond Tronsportirg) 



01 07 04 
01 07 05 
01 07 06 
01 07 99 

16.06 03 



Wood Utiitzotion 
Recreotioo 
Speciol Products 
Forestry, Other 
Foresfry Technology 



04.00 00 00 DISTRIBUTION AND MARKETING 



DISTRIBUTION AND MARKETING ClUSTEK 



04.01 


Aoy^riiiing Services 


04.1? 


04.02 


Apparel Ond Arcessories 


J4.13 


04.03 


Automotive 


04.14 


04.04 


Finonce ond Credit 


04.15 


04.05 


Floristry 


04 16 


04.06 


Food Distribution 


04.17 


04.07 


Food Services 


04.18 


04.08 


Generol Merchandise 


04.19 


04.09 


Hordwore, Building Moterials, Form ond Gorden 


04 20 




Supplies end £quipmenl 


04 31 


04.10 


Home Furnishings 


0^99 


04.11 


Hotel ond lodging 





Industrirjl Mortteting 
Insuronce 

internotionol Trade 
Personol Services 
Petroleum 
ReolEstote 

Recreation ond Tourism 
Tronsportolion 
Reloil Trode, Other 
Wholes© le Tr ode. Other 
Dislributive Educotion 



DENTAL CLUSTER 



07 00 00 00 HEALTH OCCUPATIONS 



07.01 
07 01 01 
07.01 02 



Dentol 

Deiitol Assisting 

Dentol Hygiene (Associote Degree} 



07 01 .03 
07 01 99 
From Technicol 16.03 01 
Educotion 



Dentol t-jborotory Technology 
Dentol. Other 

Dentol Hygiene (Associote Degree) 



DIAGNOSTIC aJSTER 



07 02 


Medicol Loboratory Technology 


From Tech. Ed 16 03 


04 


Raciologiv Technology (X Roy) 


07 02 01 


Cytotechnology 


07 05 03 




Nucleor Medico! Technician 


07.02 02 


Histology 


07 05 99 




Rodiology. Other 


^ 07.02 03 


Medico j Loborotory Assist! rig 


07 09 01 




Electrcencepholoqf w ph T echnicion 


From Tech. Ed. 16.03 03 


Medicol Loborotory Assisting 


From Tech Ed. 16.03 


02 


E lectroencephologroph Technicion 


07.02 04 


Hematology 


07 09 02 




Electrccordiogroph Technicion 


07.02 99 


Medicol Loborotory Technician, Other 


From Technicol 116.03 




Heolfh lf«fofed Technology 


07.05 


Rodiologic 


Educotion } 16.03 


99 


Health Releted Technology. Other 


07 05 01 


Rodiologic Technology (X Royf 









PREVENTATIVriS CLUSTER 



07.07 02 
07.08 

07.08 01 

07.08 99 

07.09 07 



Rodiologicol Health Technicion 
Mental Heolth Technology 
Menlol Heolth Technician 
Mentol HeoIKi Technology, Other 
Medicol Emergency Technicion 



07 07 Environmeniol Heolth 

07 07 01 Environmenint Heolth Assistant 

07.09 06 Community hjoUh Aide 

07 07 03 Sonitorion Assistant 

07 07 99 Environ mentol Heolth. Other 



REHABILITATION & RESTORATIVE CLUSTER 



07.04 
07.04 03 
07 04 04 



RehobiittoHon 

Prosthetics 

Orthotics 




07 04 99 
07 09 10 
07 06 02 



Rehobilitotion. Other 
Orthopedic Assisting 
Orthoptics 
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NURSING AND tEUTCD SERVXES aUSTER 



07.03 
07.03 01 

^ 05 
07 03 02 
07 03 03 
07 03 04 
07 03 07 
07 03 08 



Nwr>'.'>9 (Aisociote Dtgre«) 
Nursing (Associate Dvqree) 
Procticol Nursing (Vrxotionol) 
Nursing Auistont (AiDE) 
P»ychiofnc Aide 
Hom6 Hvaliii Aide 
S<hoo\ Heo'rti Aid« 



07 03 99 
07 05 05 
07.03 06 
07.0? 04 
07.09 C5 
07 03 O;"" 
07.09 
07 99 



Nursing. Other 

Surgkot Techmcion (Op^roting Room Tech.) 

Obstetricol T«chnidon 

Medicol Asvstont (Ptiyticion's Office) 

Cenlrol Supply Technician 

Menoi R«tordotion Aide 

Miscelloneous Health Educotlon 

Heolth Occupations Edycotion, Other 



TH«APY aUSTER 

07.05 02 
07,04 01 
07 04 02 
07 09 03 



Rodiotion Tf^rapy 
Occupotionol 17>«rapy 
Phyticol Therapy 
Inhalation Therapy 



07 06 
07.06 01 
07.06 03 
07.06 99 



Ophthov lie 
Ophthol. c Dispensing 
Optqrtictri'.* Assistont 
Ophtholmic. Other 



09 00 OO 00 HOME ECONOMICS 



HOMEMAKING, FAMRY UFf, AMD CONSUMER EDUCATION 
aUSTER 



09.01 Homemolcing — PrepOfOtion lor Personol, Home ond 09.01 05 

Fomily living 09,01 06 

09.01 01 Cv>mpreh«i4ive Hom«m ok ing or Home economics 09 01 07 

09 01 02 Child Dev*k>pmefit 01 08 

09 01 03 Cbriiing and Textiles 09 

V?.0! 04 Consumer education 09 01 99 



Fomily Heoffh 

Family Relations 

Foods ond Nutrition 

ilot ;*"? Manogement 

Houiing ard Home Furnishings 

Homemaktng, Other 



HOME ECONOMICS OCCUPATIONAL AND RELATED ClUSJER 



09.02 
09,02 01 
09.02 02 
09.02 03 
09.02 04 
09 02 05 



09 02 99 

16.05 
From i 16.05 01- 
TecK- J 16,05 02 
nicol ^ 16.05 03 
Educo j UQ5 04 
tion / 16.05 0:« 
. 16.05 06 



Occupotionol Preparotion 
Core ond Guidance of Children 
Clothing Management, ProcSction and Services 
irood Moncgenient, Production and Services 
Home Furnishings^ Equipment and Services 
Institutional ond Home Manogement ond Supporting 
Service.: 

Occupotionol Preporotic'v Other 
Home Economics- Related Technology 
Child Can» Center Assistortt 
Hospitol Children's Division Assittont 
Teacher's Assistant ot the Preprimory Level 
Food Service Supervisor 
Interior Oecorntor Assistant 
Home Equipment Demonstrator 



16.05 99 Home Economics — Related Technology. Other 

From j 17.07 01 Interior Decorating 
Voco- I 17.29 J Quontity Food Occupotions 

tionol f 17.29 01 Bokef 

Indus- v 17.21 02 Cook Chel 

rriol j 17.29 03 Meot Cutter 

Educo t 17.29 04 Woiter/Woitress 

tion f 17.29 99 Ouo.itiW Fooc' Occupations. Other 

^ 07.09 08 Food Service Supervisor 



14.00 00 00 OmCE OCCUPATIONS 



ACCOUNTING aUSI^R 



14.01 
14.01 01 
14.0^ 02 



Accountiiia ond Computing Occupotions 

Accountants 

Bookkeepers 



4 01 03 
I4.C1 05 
1401 99 



Coshicrs 
Tellers 

Accounting onj Computing Occupotions, Other 



MACHINE OPERATIONS aUSTER 



14.01 04 

14.02 01 

14.02 02 

14.03 01 



Ma>:hine Operators: Billing. Bookkeeping and 

Computing 
Computer and Console Operotors 
Peripheral Equipment Operotors 
DuplicGtrng Machine Operoto^^s 



From Technical 
Educalion 



14 04 04 Moil'PreporIng ond Moil-Hondling Machine 

Operators 

6.04 OHice-Reloted Technology x 

o 04 99 Office-Reloted Technology. Other * 



I! 



ERIC 
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ORGANIZATIONAI ANALYSIS AND MANAGEMENT CLUSTER 



U02 


BusinesiyDqto Professing Sy^fems Occupoiions 


14.08 


01 


Administrotive Assistonts 


14.02 04 


Sysf ems A«>aly$n 


UOB 


02 


Budget Monogement Anotysts 


)4.02 99 


Business Dq^ Processing Systems Occupot^orYs, Other 


f A HQ 


03 


Clertcol ond Office Supervisors 


14.06 


Personnel, Trc^nihg, onc2 '^elofed Occupolions 


^:.08 


04 


DotO'Methods o^d System-Procedures Anot;>n 


14.06 01 


Educotional Assrx^onti ond Trointng Specioli$ti 


U08 


05 


Office Monogers ond Chief Cterks 


14.06 03 


Interviewers ond Test ?echnlcions 


14.08 


99 


S -rpervisory ond Administrotive Monogement 


14.0<J 


Personnel Assislon-,s 






Occupotions 


14.06 99 


Personnel, Troinini;^, and Related Occupotions. Ot+»«r 


From Teci; '£d. 


16 04 -^i 


Sy'tef^s Anolyst Technology 


U.OS 


Supervisory and A<^..«^ 'Strotlve'Monogemenl 


Ki02 


03 


Progrommers 




Occupations 


from Tech. Ed. 


1604 


Computer Progrommer 


STENOGRAPHIC. SECtETARlAL AND TYHNG CLUSTER 








U07 


Stenogrophic. Secretoriol, ond Reloted Occupotions 


14 09 




Typing ond Reloted Occupotions 


14 07 01 


Enecutive Secreloriol 


U.09 


01 


Clerk-Typists 


U.07 02 


Secretories 


1409 


02 


Typists 


14.07 03 


Stenogfophers 


14 09 


99 


Typing ond Reloted Occupations, Ohther 


14.07 99 


Stenogropliic. Secretoriol ond Reloted Occupotions, 


14.99 




Office Occupotions. Other 




Other 







CLERICAL auSTER 



U.03 

14.03 02 

14.03 03 
U 03 99 

14.04 

14.04 01 
14.04 0*: 
14.04 03 
14.04 OS 
14.04 06 



Filing, OHice Machines ond Generol Clericol 

Occupations 
FiieCietks 

Generol Office Clerks 

Filing, Office MocWncs. ond Gene/of Office CIvricol 

Occupotions, Other 
Informotion Communicc^on Occupotions 
Communicotion Systems Clerks ond Operotors 
Correspondence Clerks 
Moil ond Postal <Jerks 
Messengers ona Office Boys ond Orris 
Receptionists ond Informotion Clerks 



14 04 99 

U OS 

14,05 0^ 

14 05 02 

M 05 03 

14.05 04 

U.05 C5 

14 05 99 

14.99 



Informotion Communicotions Occupations, Other 
Moterfots Support Occupotions (Tronsporfing, 

Storing & Recording) 
Plonmng ond Production Clerks 
Ouolity Control Clerks 
St>jpping end Receiving Ctetks 
Stock ond Inventory Clerks 
Troffic.. Rote, ond TroRsportotion Clerk > 
Moterials Support Occupotions Uronsporting. 

Storing ond Recording), Other 
Office Occupotions^ Other 



16.00 00 00 TECHNICAL EDUCATION 



ENGINEEinNG TECHNOLOGY ClUSTER 



16.01 






Engineering-Reloted Technology 


1601 


11 




Industriol Technology 


16.01 


03 




Architecturol Technology (Building Construction] 


1601 


12 




Instrumentotion Technology 


16.0T 


04 




Automotive Technology 


1601 


13 




Mechonicol Technology 


16.0^ 


05 




Chem'col Technology 


1601 


13 


01 


Energy Conversion 


16.01 


06 




Civil Technology 


1601 


13 


03 


Production 


16.01 


06 


01 


Roodwoy Technobgy 


16.01 


13 


99 


Mechonicol Technology, Othef 


16.01 


06 


02 


Sonltotion Technology 


^601 


14 




Metollurg^ol Technology 


16.0! 


06 


03 


Structurol Technology 


160) 


15 




Nucleor Technology 


16.01 


06 


99 


Civil Technology, Other 


1601 


16 




Petroleum Technology 


16.01 


07 




Electrlcol Technology 


16.01 


17 




Scientific Doto Processing 


16.01 


08 




Efectronic Technology 


)601 


99 




Engineering-Related Technology. Other 


16.01 


09 




Electromechoniicol Technology 


16 06 






Mi»c.*lloneous Technical Educotion 


16.01 


10 




Environmentol-Controt Technology 


16 06 


02 




Fire -and Fire Sofety Technc ugy 


16.01 


10 


99 


Entvronrrientof Control Technology. Other 


16 06 


99 




Miscelloneous Technicol Educotion. Other 



17.00 00 00 VOCATIONAL INDUSTRIAL 
EDUCATION OR TRADE AND INDUSTRIAL 
OCCUPATIONS 



TEMPERATURE CONTROL ClUSTER 



17,01 

17.01 01 

17-Oi 02 

17.01 03 

17.01 99 



Ail Conditioning 

Cooling 

Heottng 

Ventitoting (Filtering ond Humidificotion\ 
Air Conditioning, Other 



ERIC 



1 / 30 ?*liigerotion 

From I' 16.01 10 01 Cooling 

Technicol < 16.01 10 02 Hect»ng 

Educotion 1 15.01 10 03 Refrigeration 
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VISUAL ARTS AND D£SIGN QUST^B 



17 05 
\7 07 
17 07 03 
17 07 99 
1709 
1709 01 

17 09 99 
17.13 



Blueprint Reoding 
Can^merctal Art Occupotions 
Product D«tign 

CofPTier^iol An OccMpot.ons. Other 
Coomerctol Photo^ro^hy Occupations 
Photographic Laboratory and Dorkroom 

Occupations 
Co^merctol Photography Occupotions. Other 
Draining 



n Is: 
1719 CI 
17.19 02 
1M9 03 
17 19 04 
17 19 05 
17 )^ 06 
17.^9 99 



:n 13 02 



Grophic ArtsOrcuv^otiont 

Cornposition Makeup and TypescTtiug 

Printing Pre;. O ^wpotians 

Lithography, Ph/)togrophy and PHilemoking 

Phatoengraving 

Silfc Scre«n Moking and Printing 
Buakbmding 
Graphic Arts, Other 
Mochmeond Taot Design 



TEXTILES AND LEATHER CLUSTER 



17 \6 

i; '6 01 

17 16 02 

17 16 99 
17 33 

17.33 01 



Fobric Mointervonce Services 

Drydeoning 

Laundering 

Fnbric Moir4>nop«-« Services, Othr «■ 
ctiOn v>fid Fob^icafion 

DressmokitOg 



MARITIME CLUSTEk 



17 08 
17.08 01 
17 08 02 
17 08 99 



CofArh'i*dol Fishery Occupotions 
*^-oma nship 

5/nip t.. -s* Boot Operation and W 'liintenance 
C" V -^vrdol Fishery Occupotions. Other 



17 33 02 
17 33 99 

r; 34 oj 

17 34 02 
17.34 99 



17 22 

Fron Tech Ed 16.06 04 



fotlortnr^ 

Te»Me Fioduction and Fabrication. Other 

leathrrworking 

Shoe Manofacluring 

Shoe Repair 

Leatherwarking, Oiher 



Mafitime Occupatfonj 

Oceonagrophic Technolagy (Physical Biologicol & 
Fisheriesi 



Repair ausTER 

I/O? 
17.^2 01 
17.02 02 



Appliance Repair 
Electricof Applif .^ccs 
Cos AppJiances 



V 21 
1721 
17 ?J 



01 
02 



SERVICE OCCUPATIO/JS CLUSTER 



17.17 

17.1B 
17.26 
17 26 01 
17.26 02 
17.26 99 



Faremanship, Supervision ond Monogemont 

Oevelapment 
General Cantinuottan 
Per^anol Services 
Borbcring 
Cosmetolagy 
Personal Service'. V':hKi 



17.28 
17 28 01 
17 28 02 
17.28 99 
From 15 06 O.i 
TechnKol fducotion 
From Health Occ 07.09 09 



INDUSTRIAL ENERGY CLUSTER 



17.20 
17.20 01 
17.20 03 
17.20 99 



tndustriol Atomic Energy 

Inslollotion, Operntion. ond Mointenance ol Reoctors 
Jndustriol Uses of Rodioisofopes 
Industrial Atomic Energy. Other 



ELECTRIC ELECTRONIC CLUSTER 



17.06 
17.14 
17.14 01 
17.14 02 
17.14 03 
17 .14 99 



Bu»ness Mochine Morntenonce 
Electricol Occupotions 
Industriol Electrician 
iinemon 

Motof Repoirmon 

Electrtcctf Occupotions, Other 



17 32 
17 32 01 
17 32 0? 
17 32 99 



17 15 
17 15 01 
17 15 0? 
17.15 03 
17 15 99 
' 7_2P 02 



Instrument Moinfr/nonce and Repair 
Instruments (Other ihon wotchesand clocks) 
Wot<hmak«ng ond Repair 



Pubiic Service Occupofiom 

fireman Troming 

low Enforcement Troining 

Public Service Occuopotions, Other 

Police Uow Enlorcemenl and Coi rectioii\1 

Science Tochnology 

Moftuory Science 



Sto»ionory Energy Sources Occupoffons 
Electnc Power Generating Plonts 
Pumping Plonts 

Stotionory Energy Sources Occopotions. Othe 



Electronics Occupotions 

Commi/nicofions 

Industriol Electronics 

Rodio Televtsfon 

Electronic Occupolioni. Other 

Radiography 



AVIATION OCCUPATIONS CLUSTER 



17.04 
17 04 01 
17.04 01 
17.04 01 
17.04 01 



Aviotion Occupotions 
AircroH Moinfenonce 

01 Airfrome 

02 Pov^erPlonl 

^ A'>cro h Morntenonce. Other 



17 04 02 
17 04 03 
17.04 99 
from Techntcol J 16.01 01 
Educotion /16 06 01 



Aircroft OpCfotions 
Ground Operations'^ 
Aviofion Occupotioft's. Other 
Aeronauticol Technologv 
Comm. Pilot Troining 



ERIC 
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Metal w&'liing 

^''.23 Oi Foundry 

17.23 v< Mo<*;neSI>op 

17 23 03 Machine Tool Operoftan 

17.23 0^ Metal Trodes, Combined 

17.23 OS SiieetMeto) 

1 7.23 06 Welding ond CutHng 

17.23 Ck. 01 Gos Welding 

17.2? ^ Electric Welding 

17.23 Ow 03 Combinotion Welding 

)7.23 06 04 Brr«£ing ond Soldering Operotiont 



17.23 06 "?9 Welding ond Cuffing, Other 

17.23 07 Tool ond Die Moking 

17.23 08 Die Sinking 

17 23 09 Metol Potter nmoking 

17 23 99 Meto two rkmg. Other 

17.24 Metollurgy 

17.27 Ploitici Occu(istions 

17.35 Upholitering 

*y \^ Woodworking 

)7.36 01 MillwCTk ond Cobinet Moking 

17 36 99 Woodworking. Other 



cr^f^RUCTION AND MAINTENANCE aUSTER 



17 J 
17 10 01 
17 10 02 
17 10 04 
17 10 05 
17 .10 06 



Construction ond Motntenonce Trodes 

Corpentry 

Electricity 

Mosonry 

Pointing ond Decoroting 
Ptostering 



17.10 07 Plumbing ond Pipefitting 

17 10 08 Dry-Woli Instollotion 

17.10 09 Glozing 

17.10 10 Roofing 

17.10 99 Construction ond Mcintenonce Trodes. Other 

17.11 Custodto I Services 



MECHANICS AND MAINTENANCE OUSTER 



17.03 
17 03 01 
17.03 02 
17.03 03 
17.03 99 



Automotive Services 
Body ond Fender 
Mechonics 

Specroiizotion, Other 
Automotive Services, Other 



17.10 03 Heavy Equipment (Construction) 

17.10 03 01 Mointeno nee, Heovy Equipment 

17.10 03 02 Operotion, HeoVy Equipment 

17.12 Diesel Mechonic 

17.31 Smoh Engine Repoir, Iniernol Combustion 



'eric 
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Slate of New Jersey 
Department of Educotton 
225 West State Street 
Trenton, New Jersey 08625 

'fMay be duplicated locally) 



ADDENDUM A 
Division of Vocational Education 

SURVEY OF OCCUPATIONAL EXPERIENCE 



DO NOT WRITE IN BOXES 

Prog. Page 
Co. LEA Area No. 



NAME . 



ADDRESS, 
CITY 



AREA 
CODE. 



.PHONE 



OCCUPATIONAL AREA TAUGHT (Present): 



CERTIFICATES CURRENTLY HELD: 



.STATE 



(1) ACADEMIC PREPARATION 



NAME OF SCHOOL 


Dales of Attendance 


Diploma or 
Degree Major(s) 


From 


To 


mo. year 


mo. year 


High School 1 








College 








University 








Other (Include Military Schools) 









(2) EMPLOYMENT EXPERIENCE 
(non-educational) 



NAME OF EMPLOYER 
List Last 
Employer First 


COMPLETE ADDRESS 


OFFICIAL TITLE OF JOB 

(Mach., Welder, R.N., 
Dietitian, Accountant, Sales, 
Personnel^ Farmer) 


Dates of Employment 


From 


To 


mo. year 


mo. year 











































(3) TEACHING OR OTHER EDUCATIONAL EMPLOYMENT 
(If you have liod none, write "no experience") 



■ NAME OF SCHOOL 


COMPLETE ADDRESS 


Dates of Employment No. 


SUBJECT 
TAUGHT 


From 


To ' 


mo. year 


mo, year 

































.gj^(]"sJOTE; Occupationally Related Experience in the Armed Services should be Included under Employment Experience. 

"™T - ' — 



I 



THIS FORM MAY BE DUPLICATED l.nCALl 



•STATE OF NEW JERSEY 
J DEPARTMENT OF EDUCATION 
i225 WEST STATE STREET 
TRENTON, NEW JERSEY 08625 




FORM CI - t070 

DIVISION OF CURRICULUM & INSTRUCTION 
BUREAU OF ADMINISTRATION & SUPERVISION 



i. APPLICATION FOR APPROVAL OF PROPOSED CHANGES IN SECONDARY SCHOOL PROGRAM 

i copies are to be completed: Two copies to be filed with the Bureau of Administration and Supervision, 

I Qnc copy to be sent directly to the County Superintendent, and One copy ta be retained ir> your school. 



Name of Secondary School 

School District 

Principal - 



Date 

County 



I. 



Check or indicate where appropriate, changes contemplated. Please attach extra sheet if necessary. 



A. 
B. 
C. 
D. 
E. 
F. 
G. 
H. 
1. 
J. 
K. 
L. 
M. 
N. 
0. 



The addition of o course (name of course) 

Will replace (name of course) 

Credi*ts allowed Required 



Elective 



A change in the credit (not units) assignment of a course from 

A change in credits (not units) required for graduation from 

A change in the number of periods weekly of a course from 

Grade level offered (7, 8, 9, 10, 1 ], 12) 



to 



to 



to 



Number of minutes classroom instruction per week 

Number of single periods per week » " double 

Length of course one year semester 

A reorganization of one or more of the curricula 



, or from 
or from 



. to 
.Mo 



less than a semester 



A reorganization cf grade level assigned to school from 
A change in the daily time schedule ta overlapping 



to 

doubl 



e sessions 



Reorganization of Special Education Program for credit assignment 
Request for Experimental/Developmental approval for one year 



(When requesting Experimental Developmental approval, please attach outline of proposed course) 
The withdrawal of a course from the curriculum - name of course 



If the proposed changes involve on eJstensive change in the Program of Studies , (e. g. a reorganization of curricula) a 
complete copy of the new program ari<^ a br'ef description of how this differs from the old program is necessary- The 
new program of studies should Indicate whether subjects ore required or elective, periods per week, credits per course, 
credits required for graduation. 

Dote to become effective _! • •'^ - 

Approved by the local Board of Education at a meeting held on (dote) ; 

Signature of Superintendent of Schools ■ 



FOR STATE DEPARTMENT USE ONLY 



Consultant Approval 



Other , 



Assistant Commissioner of Education 



EI\IC'nini ended for Approval (dote) 



State Board Approval 
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- CITIZENS' ADVISORY COMMITTEE 
' STATEMENT OF ASSURANCE 

THIS FORM IS TO REMAIN ON FILE WITH THE LOCAL EDUCATION AGENCY 



CITIZEN ADVISORY COMMITTEE 

Responsible for Reviewing' Application Prior to Submission and Advising Program Upon 

State Approval 



1. Scboal served 



(address) 



Vocational-Technical Program (Check) 



Agriculture 

Cooperative Vocotional Education 

Distributive Education 

Employment Orientotion 

H'iolth Occupations 

flome Economics Ocicupations^ 

Homemaking & Consumer Education 

Industrial Arts 



Introduction to Vocations 
Office Occupations 
Technical Education 
Technology for Children 
Vocational Guidonce & Counseling 
Vocational Industrial Education 
Other (describe) 



Type of Committee (Check) - 

, Genera! Advisory Committee"assi st in the development and maintenance of the entire vocotiona I 

program of a school or school district. 

Departmental Advisory Committee—serve one occupational area in a vocational school or the 

vocotionol department of a comprehensive high school. 

- \. ^ 



Provide an Advisory Committee Roster and indicotc offfliotion by selecting the proper numeric code 
below. 



Ter 



Representing 
(Select numberic code below) 



Ch 



ajrmcn 



Secretary 



Other members 




1, Education 

2, Retailing 

3. Industry 

4. Small Business 

5, Government 

6. Labor 



7, Banking & Finance 

8, Vocational-Technical Student 

9, Vocational-Technical Alumni 

10. Cooperative Area Manpower Planning 

(CAMPS) 

11. Model Cities 

12. Other 
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, APPENDIX C 

PRELIMINARY DESIGN OF 
VOCATIONAL EDUCATION FACILITIES 
PROJECT DATA SYSTEM 



File Description and Illustrative Reports 
Using the RAMIS Management Information System 



The Vocational Education Facilities Project Data 
System is designed to monitor the allocation of funds for 
vocational education facilities projects. Financial data 
is stored in file VE-FAC by project identification number, 

by LEA, and by county. Financial data is kept by source 

1 

of funds, by expenditure type. In the following pages, a 
listing of the VE-FAC file description is presented, as 
well as some illustrative RAMIS reports which can be 
produced from file VE-FAC. 
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RAMIS Reports Generated from an 
Illustrative Vocational 
Education Facilities 
f Project File 



1 



I 



For each county in the data base , show the 



' (a) County name, 



ERIC 



(b) The project identification number and project name 
of a vocational-education facilities project. 
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For each LEA in the data base, show the 



(a) LEA name. 



(b) Vocational-education demand by program. 
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For each LEA in the data base show by year: 



(a) Total LEA enrollment. 



(b) Total LEA capacity - 



(c) Vocational-education enrollment for the LEA. 



(d) Vocational-education capacity for the LEA. 
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each project in the data base, show 



(aj The acreage of the site involved in the project. 



(b) The type of school involved. 



(c) The project activity type. 



(d) The total square feet of the school involved 
in the project. ' 



(e) The total eligible square feet. 
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For each project in the data base, show by LEA and by eligible 
category: 



(a) The original reimbursable obligations (eligible 
only). 

(b) ^ The original local obligations (eligible and 

(ineligible) • 

(c) The current reimbursable obligations. 

(d) The total cost of the project. 

Also, for each project in the data base, show the totals for 
each of (a) , (b) , (c) , and (d) above. 
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For each project in the data base, how much, if any, have 
current reimbursable obligations increased over the original 
reimbursable obligations. Also, for each project in the data 
base,, what is the current local obligation. 
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1. For each prjoject in the data base: 

(a) How much funds by source are the actual or estimated 
reimbursable obligations by reimbursement category 
by fiscal year, starting with the first fiscal year 
for which funds are, obligated and/or allocations 
estimated. 

(b) How much reimbursement by source received to date 
by fiscal year. 
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For fiscal year 1971, what are the reimbursable obligations 
by source by project, and how much reimbursement by source 
by project has been paid (received). Also, for fiscal year 
1971, what are the total reimbursable obligations by source 
and the total reimbursements- by source paid? 
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For each project in the data base: 

(a) How much are the total reimbursable obligations, 
the total reimbursement payments received to 
diite , and the total reimbursable balance, each 

• by f *\iical year? 

(b) Over the life of the project, what are the total 
reimbursable obligations, the total reimbursement 
received, and the total balance? 

For all vocational-education facilities projects, what 
are the total reimbursable obligations, reimbursement 
payments made-, and the balance to be paid? 
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